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Meaningful Use Configuration and End User
Training Guide Updates

Revision Date August 30, 2011

Clinical Encounters — page 10: Added a note about including the OUT appointment status
code in the StatusCodes= PPART.INI setting to prevent deletion of Clinical Encounters
when a patient is checked out.

Clinical Quality Measures — page 56: Clarified proper setup of health maintenance names
for sites upgrading to certified version of the EHR.

Clinical Quality Measures — page 58: Fixed incorrect allergy name for Baker’s Yeast.

Summary of Care - pages 117-123: Added configuration and end user training steps to
allow for documenting of a Summary of Care record being provided for a referral.

EHR Performance Metrics Report — page 133: Added explanation of the two Summary of
Care report options.
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Preface - Clinical Encounters

The Clinical Encounters feature allows users to record details for each clinical encounter for
patients. These details are used in reporting a provider’s metrics. A clinical encounter is generally
defined as an event where some kind of patient contact occurs.

Patient Records and Appointment Scheduler will automatically create clinical encounter records
based on the presence of Type of Visit (TOV) codes, Status codes, and/or the .ENC Dot code.
Users can manually add, edit, or delete clinical encounters that have been created.

Configuration of Appointment Scheduling:

The Appointment Scheduler will create Clinical Encounters during appointment entry based on
Status codes and Type of Visit (TOV) codes. The setup for Total Practice Partner clinical
encounters through the schedule is different than Medisoft Clinical and Lytec MD.

For Practice Partner:

System administrators can alter the PPart.ini (configuration) file to specify which codes create
Clinical Encounters at the time of appointment entry. By default all of the built-in TOV and Status
codes which come with Patient Records will generate a Clinical Encounter with the exception of
the "CA", "NS", "BL" (blocked),"RS" Status codes or their equivalents. Users can modify settings
to include the codes that their organization wants to use to create clinical encounters. If an
organization uses custom codes, the system administrator can add these codes to the list.

The TOV Codes setting additionally specifies whether a TOV code will create encounters
indicating that the transition of care is Outbound (O), Inbound (l), or Neither (N), and whether the
clinical encounter is relevant to medication reconciliation (Y or N). For example, when an
appointment is created for a single patient with the TOV Code, "AC", a clinical encounter will be
created for the patient denoting that the Transition of Care was Inbound (1) and that Medication
Reconciliation is not relevant (N). Your system administrator can change the defaults for these
actions based on your organizations' preferences.

The default TOV Code settings are:

TOVCodes=AC:I:N,BCB:N:Y,CB:N:Y,CON:O:Y,CP:N:Y,NOB:I:N,NP:I:N,OB:N:Y,OV:l:Y ,PE:N:Y,P
RO:N:Y,SPE:l.Y

The default Status code settings are:
StatusCodes=DI,IN,LA,RM1,RM2,UR,WVC
To change the ppart.ini file settings:

1. Open the PPart.ini file.
2. Find the [ClinEncounters] section.

3. To add anew TOV code to the TOVCodes= list; enter the new TOV code with no space
after the comma. The TOV code must be immediately followed by a colon, then
immediately followed by a |, O, or N to indicate whether you want the Transition of Care to
be inbound, outbound, or neither. Another colon must follow, immediately followed by Y or
N to indicate whether the code will create a clinical encounter that is marked relevant to
Medication Reconciliation. For example, LB:I:N

4. To add a new Status code to the StatusCodes= list, enter the new Status code with no
space after the comma (i.e., DI,IN).
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5. Save the file when you are finished.
See the PPart.ini file topic in Patient Records Help for more information.

Note: The status code of OUT should be added to the StatusCodes= entry. Failure to do
so can result in Clinical Encounters being improperly deleted when a patient is
checked out.

For Medisoft Clinical and Lytec MD:

1. Select Maintenance > Configuration > Type of Visit Codes. The Type of Visit Code
Maintenance Select screen appears.

Type of Visit Code Maintenance Select: | |
* 1D " MName |

| 1D | Marme " Time | Hold boaking | Calar

< [

Close | Hew | Edit | ﬂenamel Delete | Print | Help

Type of Visit Code Maintenance Select screen
2. Click the New button. The Type of Visit <New> screen appears.

Type of Visit: <New =

Code: |MOR
Dezcription:

Cruration: minutes

Calar: I Mo Color - |:|

[T Hold bookings until overide

Ok Cancel | Instructiunsl Help

Type of Visit <New> screen
3. Type NOR in the Code field.
It is not necessary to complete the Description or Duration fields.

Next, it will be necessary to add the NOR code to the ppart.ini configuration file which is located
in the PPART folder.

Open the file in notepad, then search for the word “clinencounters”. Add the following to the end
of the TOVCodes line (be sure to include the comma):
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E Ppart.ini - Notepad El@@

Fila Edit Format Yiew Help

DefaultTitles_63= A
DefaultTitles_54=

DefaultTitles_55=

pefaultTitles_56=

DefaultTitles_57=

DefaultTitles_658=

DefaultTitles_59=

[C1inEncounters]

TDVCOdes=AC:I:N,ECB:N:Y.CE:N:Y,CGN:D:“H,CF:N
 NP:I:N,OB:N:Y,OV:I:Y,PE:N:Y,PRO:N:Y,SPE:I: m
StatusCodes=DI,IN,LA,RM1,RM2,UR, WVC
[DisclosurerReasons]

Reasohl=Health care treatment

Reason2=Health care payment

DascAanT=ldasl+h ~ara Amara+sraase

If the practice wants all system created Clinical Encounters to default with either inbound or
outbound transfer of care preselected, use an | or an O instead of the first N.

If the practice wants all system created Clinical Encounters to default with Relevant For Meds
Reconciliation preselected, use a Y instead of the second N.

Note: In order to create a clinical encounter from a patient appointment both the TOV and Status
code must be marked in the PPART.INI and be present on the appointment.

Note: Please note that Clinical Encounters are only created automatically at check-in for
appointments added after completing this configuration. Any appointments that existed in
the EHR prior to completing this setup will not create Clinical Encounters simply by
checking in, so staff will want to either create them manually or utilize the .ENC: code for
preexisting appointments.

Note: If you have a Medisoft or Lytec scheduling interface, Clinical Encounters will be created.

Configuration of Patient Records:

Users can use the .ENC Dot code to create clinical encounters from notes when a note is
permanently saved, or when a note is loaded into Patient Records via Text Data Loader.

The note created for the clinical encounter will include the practice and provider who created the
encounter, the date/time the encounter was created, the type of encounter (Office Visit, Transfer
of Care, or Letter), whether the transfer of care was inbound (I) or outbound (O), or not recorded
(blank), and whether the encounter is relevant to medication reconciliation (Y or N).

Note: Users can include multiple .ENC Dot codes in one note. This will result in the creation of
multiple clinical encounter records.

Note: The system will not create a clinical encounter record from a Dot code if a matching clinical
encounter exists for the patient (i.e., the patient, date, practice, and encounter type (Office
Visit, Transfer of Care, or Letter) are the same).

If necessary, users can modify the clinical encounter after it has been created using Clinical
Encounter maintenance.

If any dot code values are blank when the note is saved, the following will be specified for the
clinical encounter:
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e Provider: If there is current provider, the current provider will be specified as the provider
for the clinical encounter.

e Practice: The current practice will be specified as the practice for the clinical encounter.

o Type: The type will be specified as "Office Visit" unless the note is a letter in which case
the type will be "Letter".

Example of the .ENC code:

.ENC: provider : practice : date : time: type : transfer of care : relevant for medication
reconciliation

For example:

.ENC: ABC: 1:09/15/10 : 10:00 am : Office Visit: 1 : Y

Access Levels - Task Item Definitions for the Records
Category

In order to use the Clinical Encounters screen, the administrator must grant the user access to
the Clinical Encounter Maintenance screen.

The task items for the Records category include:

Task item | Description

Clinical Encounters

Clinical Encounter Maintenance | Indicate whether the operator can Add, Edit, View, or
Delete clinical encounters using the Clinical Encounter
Maintenance screen.
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Clinical Encounters screen

The Clinical Encounters screen lists the clinical encounters that have been added for the current
patient. Users can use this screen to add new clinical encounters for the current patient or
change or delete existing clinical encounters for the patient.

To open the Clinical Encounters screen when the patient chart is open:

1. Open the Patient Chart for the patient that you want to add, edit, or delete Clinical

Encounters for.

2. Select Show > Clinical Encounters. The Clinical Encounters screen appears.

To open the Clinical Encounters screen from the Patient Demographic screen:

1. Open the Patient screen for the patient you want to add, edit, or delete Clinical Encounters

for.

2. On the Dates tab, click the Clin. Encounters button. The Clinical Encounters screen

appears.

Fields and buttons on the Clinical Encounters screen

Field

Search Encounters area

| Description

Allows you to search for a patient's clinical encounters by
date, type, practice, provider, and the encounters relevancy
to medication reconciliation.

When you are finished entering all your search criteria, click
the Search button. Clinical encounters matching all the
criteria you entered are displayed in the Clinical Encounters
list that includes the date, clinical encounter number,
encounter type, practice, provider, and Transfer of Care
(inbound, outbound, or neither).

Start Date/End Date

If you wish to search by date, type the beginning and ending
dates to specify the period that the search is to cover. To
search for a single date, enter the same date in both fields.

Note: The start date is defaulted to one year prior to the
current date and the end date is defaulted to the
current date.

Encounter Type

If you wish to search by encounter type, select the encounter
type from the drop-down list.

Note: You can use List Maintenance to edit or add to the list
of encounter types (ENCOUNTER LIST) that will be
available from the drop-down list.

Practice If you wish to search by practice, type the practice ID in this
field, or click the drop-down arrow and select the practice
from the Practice Select screen.

Provider If you wish to search by provider, type the provider ID in this

field, or click the drop-down arrow and select the provider
from the Provider Select screen.

Relevant for medication
reconciliation

Select this check box to only view clinical encounters that are
relevant to medication reconciliation.
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Field | Description ‘

Clinical Encounters List Lists the clinical encounters that have been added for the
selected patient.

Close button Click to close the screen.

New button Click to add a new clinical encounter for the patient. The

Clinical Encounter <New> screen appears.

See the Adding a clinical encounter section in Patient
Records Help for more information.

Edit button Click to edit the currently selected clinical encounter. The
Clinical Encounter <Edit> screen appears.

See the Editing a clinical encounter section in Patient
Records Help for more information.

Delete button Click to delete the currently selected clinical encounter for the
patient. A confirmation message appears. Click the OK
button.

Note: You can also delete more than one clinical encounter
at a time from the list.

View button Click to view the details of the currently selected clinical
encounter for the patient. The Clinical Encounter <View>
screen appears.

Note: This button is only displayed when the Clinical
Encounters screen for the patient is open in more than
one Patient Records session. You will not be able to
edit encounters until the operator of the other session
has closed the screen.

Clinical Encounter New and Edit screen

The Clinical Encounter screen is used when adding or editing clinical encounters for a patient.
You can use this screen to add new clinical encounters from the patient demographic screen, or
edit existing clinical encounters.

To open the Clinical Encounter <New> or <Edit> screen:

1. Open the Clinical Encounters screen.

2. Click New to add a new clinical encounter, or click Edit to edit the currently selected
clinical encounter. The Clinical Encounter <New> screen or Clinical Encounter <Edit>
screen appears.
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Fields and buttons on the Clinical Encounter screen

Field ‘ Description

Encounter Number Displays the assigned encounter number on the <Edit>
screen. When a new clinical encounter is created Patient
Records automatically assigns the new encounter a number.
The numbers assigned are in sequential order for all
patients. For example, if the last encounter added was 100,
the new encounter will be number 101.

Note: The number will not be displayed for the encounter
until after it has been added. The Clinical Encounter
<New> screen will display "not yet assigned".

Date/Time The current date and time are automatically displayed in
these fields. You can change the date and/or time if
necessary.

Type Select the encounter type from the drop-down list. Your
options include:

o Office Visit

e Telephone Communication
¢ Home Visit
¢ Nursing Home Visit
e Hospital Visit
o Web Visit
e Group Office Visit
e Care Conference
o Letter
e Transfer of Care
Note: You can use List Maintenance to edit or add to the list

of encounter types (ENCOUNTER LIST) that will be
available from the drop-down list.

IMPORTANT: If you edit the ENCOUNTER LIST, do not
rename or delete Office Type or Transfer of Care. These
encounter types are used for meaningful use.

Provider The current provider is displayed. If you want to change the
current provider, type the provider ID in this field, or click the
drop-down arrow and select the provider from the Provider
Select screen.

Practice The current practice is displayed. If you want to change the
current practice, type the practice ID in this field, or click the
drop-down arrow and select the practice from the Practice
Select screen.
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Field ‘ Description

Transition of Care Select a transition of care option:

e Select the Outbound check box if the patient is
transitioning out of your care setting to another health
care organization or setting.

¢ Select the Inbound check box if the patient is being

received by the provider from another health care
organization or setting.

e Select the Neither check box, if the transition of care
does not apply to the encounter.

Relevant for Medication Select if the clinical encounter is relevant for medication
Reconciliation reconciliation. If you select this option, you must link the
clinical encounter to a medication reconciliation record.

The Med Rec button on the Rx/Medications screen will be
highlighted in red if there is a clinical encounter for the
patient for the current day that is marked as relevant for
medication reconciliation and there is no current medication
reconciliation record linked to the clinical encounter. You can
select the Document Med Rec option to link the clinical
encounter to a medication reconciliation record.

Summary of Care Record Select if the Summary of Care record (i.e., Chart Summary
provided for Care report or the medical summary record (CCR or CCD)) was
Coordination provided for care coordination.

Provided to Patient

Printed Clinical Summary Select if you provided the printed clinical summary (i.e.,
Patient Clinical Summary report) to the patient.

Electronic Clinical Summary Select if you sent the clinical summary electronically to the
patient (i.e., exported a clinical summary via CCR/CCD or an
HIE).

Patient-Specific Education Select if patient education handouts or other educational

Materials materials were printed or e-mailed to the patient using the

Patient Records Patient Education module or an external
system, such as, WebMD.
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Core Objectives 1 and 3 — Orders and
ePrescribing

Introduction:

For the purposes of achieving Meaningful Use, core objectives 1 and 3 have been combined
based on the workflow for achieving the measures in version 9.5. There are two distinct
workflows outlined in this section: the first is for medications administered or distributed internally
(such as Toradol) and the second workflow is for prescriptions sent electronically.

It is important to understand that if no medications are administered or distributed
internally; prescribing electronically within version 9.5 will satisfy both Core Measure
requirements.

Core Objective 1:

Use Computerized Provider Order Entry (CPOE) for medication orders directly entered by any
licensed healthcare professional who can enter orders into the medical record per state, local and
professional guidelines. More than 30% of unique patients with at least one medication in their
medication list seen by the eligible provider must have at least one medication order entered
using CPOE.

Core Objective 3:

Generate and transmit permissible prescriptions electronically (eRx).

More than 40% of all permissible prescriptions written by the eligible provider are transmitted
electronically using certified EHR technology.

Configuration Steps for Core Objective 1 and 3:

To receive Meaningful Use credit for medication orders, those orders must be made by a licensed
healthcare professional who can enter medications per state, local, and professional guidelines.
The order must be entered by someone who could exercise clinical judgment in the case that the
entry generates drug or allergy interaction warnings. Each such user should be given appropriate
Access Level settings that will allow them to add or edit medications, while users who are not
licensed to enter medications should have their Access Level settings reviewed to ensure they
are not able to enter medication orders.

To review or update Access Level settings pertaining to medication entry:

1. Select Maintenance > Setup > Access Levels
2. Enter your Practice Partner password when prompted

3. Select an Access Level entry and click the Edit button, or double-click an Access Level
entry

4. Click on the Records tab
Use the navigation arrows to locate the Rx/Medications entry

6. Click on the boxes under the New and Edit columns to add or remove the ability to
perform those actions for all users associated with the selected Access Level

o
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Attaching Prescriptions to Order Names for In-House Orders

Access levels and permissions associated with creating, editing, and signing orders and
electronically transmitted prescriptions are unchanged from version 9.4,

There are no changes to how prescription templates are created in 9.5, however in order to tie
medications to CPOE, prescriptions will need to be attached to orders.

In version 9.5, there are new configurations available as highlighted below which can be found in
the Order Name Maintenance <New> and <Edit> screens (Maintenance > Templates > Order
Templates > Order Names).

1. Select Maintenance > Templates > Order Templates > Order Names.
2. Click the New or Edit button depending on the desired action.

Order Mames Seleckt
I Search |

12 month immunization
15-18 month immunization

e

2 month immunization
4 month immunization
4-6 vear immunization
& month immunization
ABO

Cloze | [ETI Delete Help

Order Names Select screen

3. If the order is new, type in the Order Name. In the Order Name Maintenance screen click
the Lookup button to search for and navigate to the appropriate prescription template.

+|1+|
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2 Order Name <MNew>:

— Order Type

% Single Order = Wizible Order Set = Hidden Order Set
- Routine Results B ack “wWithin-

Order Mame: ITorale I_ Hoaours I_ Days

Order Description: I

Order workflow: | - Stat Results Back ‘Within—;

Order Cost: I Order Facility: I I Hours I Dayz
Order Ext. Dialog: I ﬂ Wiew Dialog |

Order Type: I j
[~ Order is for lab test with stuctured results  Iritial Action
Order Rule: I [+ Set Status az Pending
Order Reguirements: I [~ Frint Immediately
Procedure code(s): j j j j r Electrqnically Transmit
Froc code modifiers: I I I I Immediately

Diagnosis required: [ Group Type: I
Fix Template: I Lookup [v Do nat print Wigw |
Motes: ;l

[ -
K I Cancel I Apply | lnsurancel Href | QrderSelI Iﬂstruclionsl Help |

Order Name <New> screen

4. Click the New or Edit button to create or modify a prescription template, otherwise select
the appropriate template and click OK.
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Prescription Templates

Provider: Univerzal

Template Code:| TORADOL Search |

Template Code | Template Mame | tedication Hame Size | Take | Freq ||
TOPIRAMZO0 | TORPIRAMATE 200MG BID X 300 TOPIRAMATE 200MG | 1 TAB| twice | +
TOPIRAMAZS | TOPIRAMATE 25MG BID ¥ 300 | TOPIRAMATE 25MG 1 TAB| twice | 4
TOPIRAMASD | TOPIRAMATE S0MG BID ¥ 300 | TOPIRAMATE S0MG 1 TAB twice [ |
TOPROLEL TOPROL XL 50MG QD X 300 TOPROL XL S0MG 1 TAB| daily
TOPROLXLZE | TOPROL XL 25 MG QD ¥ 30D TOPROL XL 25MG 1 TAB| daily
TOPROXLAI00 | TOPROLXL100MG QD X 300 | TOPROL XL 100MG | 1 TAB| daily
TOPROXLZ00 | TOPROL XL 200MG QD X 300 | TOPROL XL 200MG | 1 TAB| daily
TORADOLID | TORADOL 10MG QBH X 50 TORADOL ORAL 10MG 1 TAB| four ti
TORADOLTS | TORADOL 18MGML [N IM ROV KETOROLAC TROMETHAMINE | 1aMGML| 1M P
ToORADOLIMN KETOROLAC TROMETHAMIME | 30MGML] IR W) BOWY
TRAMADOLAD | TRAMADOL 50MG QBH X 100 | TRAMADOL HCL S0MG 1 TAB| four ti
TRAMDATI00 | TRAMDATE 100MG QD X 30D TRAMDATE 100MG | 1 TAB| daily
TRAMDATZ00 | TRAMDATE 200MG BID X 300 | TRAMDATE 200MG | 1 TAB| twice |-
TRAMDATIO00 | TRAMDATE 300MG BID X 300 | TRAMDATE J00MG | 1 TAB| twice i
TRAMDAT400 | TRAMDATE 400MG BID X 300 | TRAMDATE 200MG | 2TAB| twice | +
q | o
0K Concel | Mew | Edt | wiew | Deee | Help |

Prescription Templates screen

5. To view the template in a read-only format, click the View button.
6. Click OK to save.

Configuration Notes:

o If filling prescriptions in-house, it is recommended that prescription templates linked to
orders have a Duration value of “1” so that they will drop off of the med list the following
day, as well as have the print value set to “Do Not Print.” Users also need to complete this
order using their customary workflow.

e Prescription templates may only be associated with Single Orders, not Visible or Hidden
Order Sets. Single orders which contain linked Prescriptions may be grouped into sets.
Only one prescription template may be associated with each Single Order.

e When linking a prescription into an Order Name, the Do Not Print check box will be
checked by default.

e Prescription templates may be created, edited, or deleted from the Rx Template Lookup
window launched from the Order Name maintenance screen.

e Operators must have the appropriate access level to initiate new orders and to initiate new
prescriptions.

e As of version 9.5, the application now records the identity of any Operator who creates a
prescription, regardless of how Rx signatures or co-signatures are configured.
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End User Workflow Training

Core Objective 1:
To create an order for an “in-house” medication:

1. Open a patient chart and open the orders screen using your existing workflow.
2. Create an order for a medication that will be dispensed in house.
3. Click OK to place the order.

¥3New Order: Chart, Sample M= B3
Urgency
Insurance: I j " STAT % Rowine Do withinl days [~ Daln I days ‘
Ordered by:  |ERO = | Brown, Doctar Facility: I ,I Practice: |1 vl
Send B esults b IBHU j I j I j I j [~ Frirk Default Label Ercounter #: I
Diagnosis: |784.0 B B B [~ Processor: IPMSI vl
Mate: I ;I
=
I~ Frint I~ Frint —
Patient Instructions Operator Instructions
& Order Tree -
Fequest E Copy of Records
- Hematology
& Chemistry
- Urinalysis and Culture
i Add -
- Serology j _l 4 _,I
Remaowe I I
_l Order Set Cost: Total Cost: $0.00

I Ok, I Cancel I EHtendedI Repeat I SetDateJTimeI Help |

New Order screen

4. The Prescription screen will appear allowing the user to make amendments to the
prescription as needed. Any drug interactions that are indicated will also display at this
time.

5. Click OK to place the order.
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Prescription: Chart, Sample <New>

Rx Template Code: | TORADOLINS ~ Lockup | ' by Template Code ¢ by Indication(s]
R Template Mame:| TORADOL ML) 208GML 1M 1M NOW

Date Medication Size
101410  |KETOROLAC TROMETHAMINE 30M GML ]ﬂ
Take Fraguency Foute
| INJ I8 x| [HOw =] ™ PRN [ORAL -]
Dhuration Aot Rehlls
T =] [ [0 =]
Print: [ Do not peind =| Prov] BRO  Dochor Brown I [Dutside]
| Indcation 1| Lookup 1 | | [Formiutary
Irvchcaation 2 Lookup 2| || | =l
Note:
Phamnacy:
| Evended Sig: .
d Code: ; I
! ™ Use Extended Sig ™ Lirit Refils ¥ DnugIrteraction Check [~ Mew Rix Template
T UseExtended SigOnly @ Substibution 0K, ¥ Aleigy Check
[T Use Pstient Instiuchions [ Update Progress Nole [~ OIC
[ Wholesale: perunat.  Totak Genanc: per unit.  Totak

Insurance Totat | [no pice]

Cancel | Albematre Dose Advisor Hedp |

Prescription screen

6. The medication attached to the order will appear in the patient’'s medication list as well as

the normal order processing screens.

Core Objective 3:

The end user workflows for electronically transmitting prescriptions have not changed from
version 9.4. Providers are instructed to ePrescribe using their existing workflow.

End User Notes:

It is permissible to create duplicate medication orders.

If an end user DOES have access to create an order, but DOES NOT have access to write
a new prescription, they will not be allowed to place an order with a linked prescription.

If a user cancels out of a prescription resulting from an order, the prescription-linked order
will not be placed, but any other orders issued at the same time will be processed.

If a signature is required for either the order or the order with a linked prescription, the user
will only have to enter in their pin once.

If an order with a linked prescription is placed using a dot code, a warning will appear
allowing the user to continue with the order or cancel it. Prescriptions associated with
linked orders CANNOT be issued from a note.
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e There is now a “Safety Warning” column on the following orders screens: Orders Placed in
Patient Chart, Order Processing Select and Provider Orders. Any drug-related safety
warnings will be highlighted in red.

e The Auto-Issue Order Utility will NOT process prescriptions associated with orders.
e Drug warnings will display for Rx Dot codes in notes.

e Drug warnings will NOT display for Rx Dot contained in notes processed by the Text Data
Loader.

e If a user editing a prescription template attempts to modify the “Code” value, the system
will display a warning and block the user from making the change.
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Core Objective 2- Drug-Drug / Drug-Allergy
Interactions

Objective:

Implement drug-drug and drug-allergy interaction checking.

Description:

To meet this objective, eligible providers must have this functionality enabled for the entire EHR
reporting period.

Configuration:

To enable drug-drug and drug-allergy interaction checking:

1. Select Maintenance > Configuration > Prescription Defaults.
2. Click on the Drug Interactions tab.
3. Click the check box labeled Drug Interaction Check.
4. Click OK.
Dithet Checks Frequency Defaults Required Rix Fields
Print Diefaults R Defaults i Diug Interachons

¥ Diug Interaction Check

Mirimarn bevel of seventy to displey: | 1 - ]

Miminwum bevel of documentation to display: i 3 - |

Cancel Heo |

Prescription Defaults screen

Configuration Notes:

None

End User Training:

There is no change to end user functionality from 9.4 with drug interactions enabled.
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End User Notes:

None
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Core Objective 4 - Demographics

Introduction:

This section provides details on what demographic information must be recorded to meet Core
Objective 4.

Objective:

Record demographic data for the following fields: gender, date of birth, race, ethnicity, and

preferred language.

Description:

More than 50% of all unique patients seen by the eligible provider have demographics recorded
as structured data.

Configuration:

The ability to add or edit patient demographic data, through the appropriate access levels, is
sufficient for end user functionality and has remained the same as in 9.4.

The Race and Ethnicity fields are available in the EHR, but must be enabled.

To enable the Race and Ethnicity fields, if they do not currently display on the General tab
of patient demographics:

1. Select Maintenance > Configuration > Demographic Settings.

2. Click on the Patient tab.

3. Click the Race check box and click OK.

4. Log out of the EHR and then sign back in for the change to take effect.
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Demographic Settings

General i Patient | Guasanior I Account Plan

Validations -
[ Check for Duplicste \When Adding Patient
W Wam if Pabent has mcomplste addres: of home phone

Defaus
Gresting. | #seaCode: [ (Scheduler/Records Orly)

Schoot Diefault for Recal - Date Active: {1 - 365)
[vefaul Patient Head of Household o account defaull Guarantor

Lize Head of Household addiess for Pabent addiess
Lz Guarantor address for Patient address
[vor reot def st Fabient address

0 —

RN

—Authorizations -
Detaults

From Type: Iriteiral - Camer orVish Tab: [ Carriee -
ToProvder Twpe: [ Eudermal =

[ ok | conce |

e

Demographic Settings screen

In version 9.5 a new patient demographic “Other Data” field named Language will be needed to
store the patient’s preferred language. New installations of version 9.5 will come with that field
preconfigured. Existing customers that upgrade to version 9.5 will have an “Other Data” field
named Language automatically added if it doesn’t already exist.

In addition, you will also need to add new Race and Ethnicity options to the ppart.ini file, using the
following steps:

AN~

5.

Navigate to your network drive that contains the \ppart folder.
Within the \ppart folder, search for the file titled ppart.ini
Open the ppart.ini file and search for the Race and Ethnicity lines by using ctrl+F to search.

Edit the ppart.ini file to reflect the example below. The new data also shows a declined
option.

RaceEnable=0On

Raceltems=Am Ind or AK Nat, Asian, Blk or Afr Amer, Nt HI or Ot Pa Is, White, Declined
Ethnicityltems01=His or Latino, Not His or Latino, Declined

Save and close upon completion.

Note: At this time you must also leave in your legacy data in this field if you are an existing site

with integrated Spirometry or have previously used these fields for other purposes.

Note: You should always make a back-up of the ppart.ini file before making or saving any

modifications.
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For Medisoft Clinical or Lytec MD:

When using Medisoft Clinical or Lytec MD, you will need to make additional changes to the cross-
reference file “DemSch_Race.ref’ within ppart. This will allow Communication Manager to
synchronize with PPconnect to output the correct Race status. You can change the cross-
reference file using the following steps:

1. Navigate to your network drive that contains the \ppart folder.

2. Within the \ppart folder, browse to the cross-reference file DemSch_Race.ref. The default
directory for the file is:

e For Medisoft Clinical - \ppart\Interface\Medisoft\Rcv\DemSch\Crossref
e For Lytec MD - \ppart\Interface\Lytec\Rcv\DemSch\Crossref

3. Open the DemSch_Race.ref file and you will need to edit the cross-reference file to match
the Raceltems you changed above in Step 4 from the ppart.ini.

4. Edit the file to match the “To” image below:

From — To

B DemSch_Race - Notepad [_ O]

File Edit Format Wiew Help

B pemsch_Race - Notepad [_ O]

File Edit Format Wiew Help

= :

5 | Black - white B
o3 Task | B1k or Afr amer

I In_1aan 4= | Aam Ind or AK Mat

A | Asian | Asian

E | other |

F | Pac I=]e

7 | pecli I Mt HI or of Pa Is

peclined

Note: Notice that the “Other (E)” race type is blank on the first image as this legacy ethnicity is no
longer used with the Patient Records nor meets the Meaningful Use guidelines for Race.
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End User Training:
To enter the demographic data elements required for Meaningful Use:

1. On the General tab of a new or existing patient's Patient Demographic screen, record data
in these four fields:

e Date of Birth

e Sex
e Race
e Ethnicity

#2 Patient <New >

[ General I Billingl DtherDatal F'ru:uviu:lersl Datesl Nu:utesl I:asesl Eunfiguratiunl Chart a'-‘l.ccessl

Phiota
Patient |0: I Status: I#’-“-CtiVE "I OK toMai: ¥
Last Mame: I Suffi: I
First Mame / MI: | I_ Greeting: |
S5M: - - Headof H. | |
fDate of Bith:  [mm/dd/py a | Dcoupation: |
Time of Bith: | = Emplover: | 7|
Se ) Marital 4 Schoal: ﬂl
Race: ~ | Ethricity: T Preference for reminders: I jv
Address: | Home: B8 () atips |
| Work: [E (1] |
| o B I - Contacts
City: | Pager B33 () MI
State: I_Ll Zip Code: fuse x| Fae | 1] ﬂl
Emait & _ Attach |
Phata |
__tob |

Ok, I Cancel | Apply I Hew | Drelete I R fru:um.-ﬁu:ctl Help

Patient <New> screen — General tab

2. On the Other Data tab, enter the patient’s preferred language in the Language field. The
field is a free-text field and will accept any value a user wishes to enter.
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() Patient <New> S e=]
W General | Bilg  Other Data | Providers | Dates | Notes | Cace: | Coniguration | CHC | ChaetAccess |
3
B
+

Patient <New> screen — Other Data tab

Page 30



Meaningful Use Configuration Training Guide

Core Objective 5 — Problem List
Objective:

Maintain an up-to-date problem list of current and active diagnoses.

More than 80% of all unique patients seen by the eligible provider must have at least one
diagnostic entry or an indication that no problems are known for the patient recorded as
structured data.

Note: While it is possible to meet this requirement without having your problem list coded (ICD-9),
we strongly encourage sites and providers to use ICD-9 for all problem list entries. This will
ensure that you are capturing registry.

Configuration:

The ability to create, edit, and delete current problems and diagnoses, through the appropriate
access levels, is sufficient for end user functionality.

In 9.5, there are new configurations available as highlighted below which can be found in the
Diagnosis Code Maintenance <New> and <Edit> screens (Maintenance > Tables > Diagnosis /
Problem Codes).

2 Diagnosis Code Maintenance <Edit>: 001.9

Office Code: [007.9 Standard Code: [001.9  Status: [Active |
Coding System [[ICD-9CM | | Coding System Version: |_2|]j5 '

General L Ledger Sefings )
Short Desciiplion: [CHOLERA UNSP Start Use: [MM/DDATY [ =]
Long Descriptior: |CHOLERA UNSFEC Stop Use: [MMDDAYYY 8] ~]

Alernative Lookups:

ok | conce | Help |

Diagnosis Code Maintenance <Edit> screen

Configuration Notes:

e None
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End User Training:

To create an entry on a patient’s problem list as structured data:

1. Open a patient chart, and click on the Problem List tab.

2. If the patient has no active major problems at the time of the visit, click the No Active
Problems button.

#3 Problems / Procedures: Stein, Richard

Major Problems Other Problems Pracedures Disgnoses | Risks | Haospitalzations

| Status | Major Problem | Code 1 | Mote

Problems / Procedures screen

3. Click OK to document that the patient has no active problems, or Cancel to exit from the
prompt.

4. Clicking OK will add the “No Active Major Problem” record to the patient’s problem list.

2 Problems / Procedures: McCall, Abigail

Major Problems

Dther Problems Procedures Diagnoses | Risks | Haspitalizations

| |Status Major Problem |Code 1 Note

Active  |NO ACTIVE MAJOR PROBLEMS

-
4| | o

Oose | Mew | Edt | Delete |HoscivePioblems| Move | T HideInastive

Problems/Procedures screen
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To document a current problem on the patient’s problem list:

1.

4.
5.

End User Notes:

Click the New button on the Problems/Procedures screen.
2. The Maijor Problem <New> screen appears.

Major Problem: <New >

Major Problem: |DIABETES UNCOMPLTYPENIL

Problemn Mumber: [ Date: [12i08r10

Provider: | BRO hd D ate Last: | rarrsd iy

External Provider: | hd D ate resolved: | rarrfddhey

Activeslnactive: [m Indent: ED—H

Lifecycle: F—Z Related to: ’—

Mioke: |

Code 1: [250.00 Lookup| | Code 2 | Lookup|
Coding System: |ICD-9-CM Coding System: |

Coding System Wersion: | 2009 Coding System Version: |

ok Cancel | Help |
M—

Major Problem <New> screen

Enter in the major problem in the Major Problem field as depicted above.

Using the Lookup button will result in the auto fill of the code, coding system, and version
as highlighted above.

Click OK to save.

If a patient currently has “No Active Major Problems” listed in their problem list, clicking the
New or Edit button to add a problem will result in replacing “No Active Major Problems”
with the selected problem as structured data.

If there is an existing problem in the problem list, the No Active Problems button will be

grayed out.

The .MP Dot code can be used to populate the problem list with “No Active Major
Problems” from a saved progress note if used in the following format:

.MP: No Active Major Problems

If any active Major Problem is entered or imported using this .MP Dot code and an active
"No Known Major Problem" record exists, then the “No Active Major Problems” record will
be automatically deleted.
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Core Objective 6 — Medication List

Objective:

Maintain an active medication list.

Description:

More than 80% of all unique patients seen by the eligible provider have at least one entry (or an
indication that the patient is not currently prescribed any medication) recorded as structured data.

Configuration:

There are no changes needed in configuration for this objective. Access levels remain the same
asin 9.4.

Configuration Notes:

None

End User Training:

To create a new entry on a patient’s medication list:

1. Open a patient chart, and click on the Rx/Medications tab.
2. If the patient is not currently on any medications, click the On No Meds button.

£ Rx / Medications: Patient, Test

Allergies or Intolerances: Aleigies Reviewed| mm/dd/vnl Today | View Delsted|
|

|
Current | Wnfective Mistorkeal | PuraHistory Elgihilty | Not Performed MedRec |
| |Date | Name | Size | Take | Freq

o T

Close| New| FRenew | Renewas | Discont | Atergy | Detat [fDrNoMedd] Action +| oOther + |

Rx/Medications screen

3. The system will then prompt you to confirm this choice. Click OK confirm or Cancel to exit
from the prompt.

4. The system now shows that the patient is “On No Medications.”
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¥ Ry / Medications: McCall, Abigail

Training Guide

Allergies or Intolerances: Allergies Heviewed:l rrndddpyy  Today I Wi Deletedl

Current | Ingtfective | Histarical | Fis Fill History Eligibility Mat Performed Med Rec. !l
|__| pate Name | Size | Take | Freg | Dur | Amt

I 1260810 O NO MEDICATIONS I 1=

1| | 3|

m ﬂewl Henewl Renew Al | Disc-:-ntl Allergy | Detail | DnNDMEdS| action # | Other ¥

Rx/Medications screen — “ON NO MEDICATIONS” entry
To manually place a medication on a patient’s medication list as structured data:

Open a patient chart, and click on the Rx/Medications tab.

Click the New button.

Complete the medication entry, and click OK.

The system will then list the patient’s medication as structured data.

Pobd-=-

#3 Rx / Medications: McCall, Abigail

Allergies or Intolerances:

Allergies Heviewed:| mma"dda"gﬂﬂ TDda_l,lI Wiew Deletedl

Current | Ingtfective | Histarical | Fist Fill History | Eligibility | Mat Performed tMed Rec. !l
| | Date | Hame | Size | Take | Freq | Dur | Amt

I12IDQI1D LIPITOR 10MG 1TAB |daily & 30 I;

=
« | o

Cloze ﬂewl Henewl Fienew Al | Discontl .t’-‘-.llerg_l,ll Detai | DnNnMedsl Action * | Other *

Rx/Medications screen — Structured Data entry

End User Notes:

e Providers may also use this Dot code .RX:

For example: .RX: On No Medications
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Core Objective 7 — Medication Allergy List
Objective:

Maintain an active medication allergy list.

Description:

More than 80% of all unique patients seen by the eligible provider must have at least one entry
(or an indication that the patient has no known medication allergies) recorded as structured data.

Configuration:

There are no changes needed in configuration for this objective. Access levels involved in
meeting this objective remain the same as in version 9.4.

Configuration Notes:

None

End User Training:

To create a new entry on a patient’s allergy list:

1. Open a patient chart, and click on the Rx/Medications tab.
2. Click the Allergy button, or press ALT+Y.

[CTTE—

Date/Time identified: [ mmvddlyyyy [hhmm AM Operator: [ADMIN.

| Medication/&llergy MName:
Allergy Type: Diug &lleigy = Seveity [ =]
Reaction | :_j
Code:

| Allergy originally entered: n/'a
Allergy lazt edited: n/a

oK Cancel | Delee Help

Allergy: New screen
3. On the Allergy <New> screen, enter the following information:
e Medication/Allergy Name
e Allergy Type: food, drug allergy, miscellaneous
e Severity: mild, moderate, severe

Notes:
- You can enter an unlimited number of allergies and intolerances for each patient.

- “NKA” and “NKDA” may also be entered. The system will disallow entry of “NKA” or
“‘NKDA” if any other allergy is present.

4. When you are finished, click OK.
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To edit an existing allergy:

1. Double-click the allergy you want to change in the Allergies or Intolerances list. The
Allergy: Edit screen appears.

2. Make the appropriate changes.

3. Click OK.

To delete an allergy:

1. Double-click the allergy you want to delete in the Allergies or Intolerances list. The Allergy:
Edit screen appears.

2. Click the Delete button. A confirmation message is displayed. Click Yes.
Adding Allergies with Clinical Tools

With Clinical Tools installed and updated, the system will prevent mistypes and misspellings
when inputting allergies and intolerances. If a user enters an allergy not found in the interaction
database, the system will display a list of recognized medication names similar to what was
typed.

.| Date/Time identied:  [mmiddiyyyy [hnhemm AM - Opetator: | AL
Medication/&liengy N@;- PEMMNMICILLIN '_)

g Scioct Drug Hame <Views o
L]

ENICILLIN G SODIUM
ENICILLIN V POTASSILM
EMLAC _ _
PENLET Il BLOOD SAMPLER_
EMLET Il REPLACEMENT CAP

R

Con
Al
Al

i — SPENTACEL
f ENTAERYTHRITOL TETRANITRATE i
=== PENTAFLUOROPROP-TETRAFLUCROETH

ok | ougok | i | Mew |

1Patient Msg

Select Drug Name <View> screen

If you click the Drug OK button, the entry will be added as-is and will be used for future Allergy
Interaction Checking. Since it will cause “Adverse reaction potential unknown” warnings each
time a prescription is written for the patient, you should avoid using the Drug OK button when
adding allergies.

Special Note regarding usage of the Allergy Dot Code (.AL:)

The allergy Dot code will push allergies from a note into the allergies section of the Rx/Meds
section. It will not prevent mistypes or misspellings and will push anything over and use it for
future checking. It will not bring up the Select Drug Name screen if the allergy is misspelled.
Users should use caution when using this code.

To denote that a patient’s allergies were reviewed:

1. On the Rx/Medications screen, click the Today button to the right of Allergies Reviewed
field.
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£ Rx [ Medications: Chart, Sample

Allergies or Intolerances:

Alleiges Reviewed: rnm.*dd.{l.y;-_- View Debbed!
SULFATE _

Rx/Medications screen — Today button

2. The system will then display the current date to denote that the patient’s allergies were
reviewed.

£2 Rx / Medications: Chart, Sample

Allergies or Intolerances: Alergies Reviewed:| 10/08/2010 T
SULFATE

| View Deleted|

Rx/Medications screen — Allergies Reviewed

End User Notes:

None
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Core Objective 8 - Vitals
Objective:

For more than 50% of all unique patients age 2 and over seen by the eligible provider: Record
and chart changes in vital signs including: Height, Weight and Blood Pressure. Calculate and
display BMI. Plot and display growth charts for children 2-20 years, including BMI.

Access Level Configuration:

Access levels remain the same for this functionality from 9.4 and do not need to be changed.

Configuration Notes:

None

End User Training:

To record vital signs:

1. Open a patient’s chart, and click on the Vital Signs tab.
2. Click the New button.
3. Enterin the appropriate vital signs as shown below.

Yital Signs <Mew>

(naozon =] [o7.01 aM = Dpesator |34

Weight 10 =|b[ =]oz [eEngish -|I IHIH;H 5 =ln[5 =|n |engn =]
Tomosnss | =] F =] 1 =] O | Tem =]

o - <]

[k 10 =] Owswtoc &l ~T] _Postuss |

BP Location | =]

Rexpeabon: | fmin Owaretry | X

Smoking | =] Packs Per Day | ]
Pan Level | =]

Peak Flow | ) [Liters/orn

Dt |

oK Concel | Acquee | Help |

Vital Signs <New> screen
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4. Click OK to save.

5. On the Vital Signs screen, the BMI will be automatically calculated based on the patient’s
height and weight values, as shown below.

Template: [ials I
[ [110110 ]

Height 55"

Weight 150 bbs

BMI 24.98 kg/m2

OFcC

Temperatbune

Pulse

Respirations

Systolic 120

Diastolic 20

Dametry

Smoking

Pain Level

Peak Flow

Other

Vital Signs screen — BMI calculation
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To plot weight and height growth charts for patients aged 2-20
To plot the height growth chart:

1. Click on Height to highlight it in black.
2. Click the Graph button to display the growth chart for height.

2 ¥ital Signs: <25 Test, Little Girl

Template: [itals =]« »

I 11/08/10 |

Height
WWeight 45 b

Bl 17.95 kg/m2
COFC

Temperature

Pulze

Rezpirations
Systolic 70
Diastolic: A0

Oximnetry
Smaking LI

Close | Mew | Edt | wiew | Detete | wewer | 0w [ Graph | i | [ Detal

Vital Signs screen — Highlight Height
3. The growth chart will then appear on the screen.
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2 Graph Window: Test, Little Girl

O Height [in]
O 97%
47— 903
51— 75
47,3 A%
53
436 i 10%
29,9 %
6.2
2.5
28,8
51
214
17.8
| I I I I I I I |
0.0 1.0 20 a0 40 5.0 £ 7.0 a0
Test, Litle Girl: 1D 25: DOB: 01/01/2005: Sew F: 12/09/10 Age [vears]

Print |

Graph Window

4. You can print the growth chart by clicking the Print button, or close the screen by clicking
the Close button.

To plot the weight growth chart:

1. Click on Weight to highlight it in black.
2. Click the Graph button to display the growth chart for weight.
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£ ¥ital signs: <25 Testk, Little Girl

Template: E'-.,.-'ita|3 LI ﬂﬂ
| | 1108110 | | | |
| Height | 35" ]
BiI 17.95 kgém2
OFcC
T emperature
Pulze
Respirations
Systolic 70 | |
Diaztalic Al
ity
Smioking ;l
=
=
Close | mMew | Edt | wiew | Deete | Hewer | Oier | Graph | Rt | W Detail

Vital Signs screen — Highlight Weight
3. The growth chart will then appear on the screen.

4. You can print the growth chart by clicking the Print button, or close the screen by clicking
the Close button.

End User Notes:

None

Note: Height may be self-reported

Note: All values must be obtained during the measurement period.
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Core Objective 9 — Smoking Status
Objective:

Record smoking status as structured data for more than 50% of all unique patients 13 years old
or older seen by the eligible provider.

Configuration:

Access levels remain the same as in 9.4.

In order to meet the requirements for Meaningful Use, sites who are upgrading will need to add
the following smoking statuses to the Smoking Habits list in List Maintenance:

e Current every day

e Current some day

e Former

e Never

e Cur status unknown
e Unknown if ever

To ensure that past clinical data tied to the Smoking Habits List Maintenance is maintained it is
best that a new List Maintenance is created.

To add a new item to List Maintenance:

1. Select Maintenance > Templates > List Maintenance. The List Names Select screen
appears.

2. Click New, and a new list name screen will appear. Name the new list “SMOKING HABITS
MU”, and click OK.
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7 List Mames Select | x|

IListNames j I Search |

Mame +
E3

S o vew st ome B

ADRIMIS

Bhdl . . . .

BE LOCA" b awirmum ltern Length: |50 [Mazimum size for list members, 1- 50 characters]

EMCOUMN

v Mare: ISMDKINE HARITS MU

LABCORF

PAIN LEY ok | cancal |

FOSTURE=S

FROVIDER ROLE |

DI CC ATTDIDIITCC L=

*|I |E R

Close || MNew |  Edt | Delete Hep |

3. Select “SMOKING HABITS MU” from the list, and click the Edit button. The List Items View
screen appears.

¥ List Itemns Yiew E3

List Mame: |SMEIKINI3 HABITS ML

[temn M ame: I Search |

I ame | D ezcriphion

|

| | 5

Close [ MNew | Edt [

List Items View screen
4. Click the New button to add an element. The List Iltem screen appears.

¥ List Ikem E

Mame: IEurrent Every Day

[Mame may be up to 50 characters]

Desc: I

ak | Cancel Help |

List Item screen
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5. Type the new element name in the Name field, and click OK.

6. Repeat this process until all new element names have been added to the list.

To add Smoking Habits MU the Smoking Vital Sign Name:

1.

2.

Maintenance > Templates > Vital Sign Names. The Vital Sign Names Select Screen will
appear.
Select “Smoking” from the list and click the Edit button. The Vital Maintenance Screen for
Smoking will appear.

In the Element List section, click the lookup button and select “SMOKING HABITS MU”.
This will change to the appropriate drop down. Users can still keep the same Attribute
Type “Packs Per Day” with its list “SMOKING ATTRIBUTES”.

¥itals Maintenance |'

M ame: ISkaing

Dezcription: ISkaing habitz

itz | Vital Type:

Alt Units: | [User defined =)
Corrversion: I Enaglish j

Data Type: ITe:.:t vI Data Length: IEEI

Entry Type: IDrnp-dn:nwn j

Element List  [SMOKING HABITS MU |

Attribute Tupe:  |Packs Per Day

Aftribute List: |SMEIKINI3 ATTRIBUTES Lookup I
Crozz Ref: I
Code 1 I
Code 2 I
Formulas: I MHore j
Prifile: I

] | Cancel | Apply Fanges | Help

Vitals Maintenance screen
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Configuration Notes:

Training Guide

o Do NOT delete any current items that exist in the Smoking Habits list, or delete the list in

its entirety.

End User Training:

To enter a smoking status for a patient 13 years and older:

1. Open a patient chart, and click on the Vital Signs tab.
2. On the Vital Signs screen, click the New button.
3. Select the patient’s smoking status from the Smoking drop-down list.
4. When you are finished, click the OK button.
¥ital Signs <MNew>

[1inozmo =] Josssam = Operator. [FHEI

Weght | x|b| x]oz [Engish x| Height| x|h| x|in [Engesh x|

Tewpesse [ 3] [F 5] [ =] o [ [z

e [ o] | =]

Systolic | ~| Diastoic - Fostusals

BP Location | |

Respirations I it Oty I 4

Smokig [Eenever oo =] Packs PerDay | 7]

Pain Level b

Peak Flow | | [Liters/min

Othes |

0Ok Cancel Acoure Help

Vital Signs <New> screen — Smoking drop-down list
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Core Objective 10 — Clinical Decision Support
Rule

Objective:

Implement one clinical decision support rule relevant to specialty or high clinical priority along with
the ability to track compliance of that rule.

One way this can be accomplished is by enabling and using health maintenance protocols for
medications or problems within Patient Records.

In order to achieve Meaningful Use the eligible provider must attest that this function is in use.

Configuration:

e Turn on the Enable Active Health Maintenance reminders option on the Records 6 tab
of the Special Features screen.

If this setting was not previously enabled you will have to exit Patient Records and log back
in to enable this feature.

e Access levels remain the same as in 9.4.

Configuration Notes:

You must have Age/Sex, Medication, and Problem/Diagnosis Health Maintenance Templates
available. These are all available upon standard installation.

End User Training:

Age protocols are applied automatically as patients are entered if Age and Sex are entered.

Problem/Diagnosis and Medication specific protocols may be applied when prompted. Patient
Records will prompt for the application of these protocols when there is a Health Maintenance
template available for the specific medication that a patient is given, or if a Problem is added to a
patient’s Problem List that also has an existing Health Maintenance template.

To enable a protocol and view the new items added by the protocol:
1. Click Yes when prompted, as shown below:

ASTHMA HM Template exists for ASTHMA, Apply this probocol to
the patient?

No

2. Go to the patient’s Health Maintenance list to see the new items that were added by the
protocol (Select Show > Health Maintenance, or click the Health Maintenance tab on the
Patient Chart).
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2 Health Maintenance Summary: Randolph, Isabella

Glucose Fastng

[Recommend For | Due (seq.#)

15-33 YEAR FEMALE

11027200

13-33 YEAR FEMALE

MAZ2Mm0

Q22N agy

1339 YEAR FEMALE

110272010

13-33YEAR FEMALE

A0

1339 YEAR FEMALE

MA22M0

13-33YEAR FEMALE

1339 YEAR FEMALE
13-33YEAR FEMALE

11022010
0221996

1333 YEAR FEMALE

ASTHMA

110852010

13-33YEAR FE

M2famo

13-33YEAR FEMALE

02 936

ASTHMA

1108200

1333 YEAR FE

f20

13-33YEAR FEMALE

MAL2M0

13-33 YEAR FEMALE

Health Maintenance Summary screen

End User Notes:

1MA200

Training Guide

Age templates do not advance automatically as patients’ age naturally. Templates should be
adjusted to patients’ ages monthly using the Age Health Maintenance Utility. See Patient Records
Help for details on how to run this utility.

Page 49



Meaningful Use Configuration Training Guide

Core Objective 11 — Clinical Quality Measures

Objective:

Report ambulatory quality measures to CMS or the States

Description:

This section will describe and direct an eligible provider towards the steps to achieve meaningful
use for the Clinical Quality Measures Objective.

This section contains the instructions for installing the Clinical Quality Reporting tool, as well as
the requirements for the entry of clinical information that is necessary to populate the reports. The
certified version of the EHR comes with the functionality to capture reports on the three core
measures:

e NQF 0013 — Hypertension: Blood pressure measurement

o NQF 0028 — Preventive Care and Screening Pair: Tobacco Use Assessment and Tobacco
Cessation intervention

o NQF 0421 (PQRI 128) — Adult weight screening and follow-up
You may choose any or all of the three alternate core measures, if the core measures do not
apply to your practice:
o NQF 0041/PQRI 110 Preventative Care and screening: Influenza Immunization for Patients
2 50 Years Old
* NQF 0024 Weight Assessment and Counseling for Children and Adolescents
e NQF 0038 Childhood Immunization Status

There are also three additional measures that come with the certified EHR:

 NQF 0059/PQRI 1 Diabetes: Hemoglobin A1c Poor Control
e NQF 0064/PQRI 2 Diabetes: Low Density Lipoprotein (LDL) Management and Control
e NQF 0061/PQRI 3 Diabetes: Blood Pressure Management

Installation:

To install the Clinical Quality Reporting tool:

Double-click Setup.exe.
If Microsoft Access 2010 Runtime is not installed, it will install to a default location.
Click the Close button.

After Runtime is installed, the Clinical Quality Reporting tool will be installed. Click the “I
accept the terms of this license agreement” check box and click the Install button to
start the installation.

5. Files will be installed to a default location. Click the Finish button when the install is
complete.

Pobdn -~
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Configuration:

Immunizations

Immunizations are to be recorded as a Health Maintenance item using CVX Codes entered under

the Health Maintenance Name (see below).

DTaP Vaccine should be recorded under the HM Name of “DTaP”.

The provider should use one of the following CVX codes to codify the immunization data
entry: 20, 106, 107, 110, 50, 120, 130, 132

IPV should be recorded under the HM Name of “IPV”.

The provider should use one of the following CVX codes to codify the immunization data
entry: 10

MMR should be recorded under the HM Name of “MMR”.

The provider should use one of the following CVX codes to codify the immunization data
entry: 03

HiB should be recorded under the HM Name of “HIB”.

The provider should use one of the following CVX codes to codify the immunization data
entry: 46, 47, 48, 49, 17, 51

Hep B should be recorded under the HM Name of “HEPATITIS B”.

The provider should use one of the following CVX codes to codify the immunization data
entry: 42, 43, 44, 45, 08

Hep A should be recorded under the HM Name of “HEPATITIS A”.

The provider should use one of the following CVX codes to codify the immunization data
entry: 52, 31, 83, 84, 85

VZV should be recorded under the HM Name of “Varicella”.

The provider should use one of the following CVX codes to codify the immunization data
entry: 21

Pneumococcal should be recorded under the HM Name of “PNEUMOCOCCAL CONJ”.
The provider should use one of the following CVX codes to codify the immunization data
entry: 133, 100,109

Rota Virus should be recorded under the HM Name of “Rotavirus”.

The provider should use one of the following CVX codes to codify the immunization data
entry: 119, 122, 116, 74

Influenza should be recorded under the HM Name of “Influenza”.

The provider should use one of the following CVX codes to codify the immunization data
entry: 135, 111, 88, 15, 16

To Access Health Maintenance Names:

1.

Navigate to Maintenance > Templates > Health Maintenance Names.

2. Click the Edit button.
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Health Maintenance Procedure Name : <Edit >

HM Nare: | 1P xRet |

HM Description: | poliovirus , inactivated

Hid S_l,lnonyms:| | |

I Hi Code 1: 10 Code Type | Oy -
Hi Code 2: Code Type | -
HM Crozs Reference: | IFY

ok, I Cancel | More | Help |

Health Maintenance Procedure Name <Edit> screen

End User Guidelines:

An eligible provider’s workflow must be in compliance with the requirements necessary to
capture data accurately for computation of the quality measures.

NQF 0013 — Hypertension: Blood pressure measurement

It is recommended that users capture blood pressure readings at least once for each
patient seen during the measurement period.

Systolic blood pressure readings need to be captured under the Vitals name of “Systolic”.

Diastolic blood pressure readings need to be captured under the Vitals name of “Diastolic”.

Template: |itals = «|»

[ [110emo |

Height
“Wwieight
Bbdl
OFC

Temperature

Pulze

Respirations
Systolic 100
Diastolic an

Diimetry

Hypertension is identified by the specific list of ICD-9 codes provided below — the provider
needs to ensure that at least one of the Code fields for the Hypertension problem is
populated with a code from this list:

401.0, 401.1, 401.9, 402.00, 402.01, 402.10, 402.11, 402.90, 402.91, 403.00, 403.01,
403.10, 403.11, 403.90, 403.91, 404.00, 404.01, 404.02, 404.03, 404.10, 404.11, 404.12,
404.13, 404.90, 404.91, 404.92, 404.93

Page 52



Meaningful Use Configuration Training Guide

Major Problem: <Mew>=

I ajar Prablern: | BEMIGH ESSENTIAL HYPERTEMSION

Froblern Mumber: 4 D ate: | 111010
Frovider |BRO v | DateLast | rmrniddiyy
External Provider: | | Date resolved: | rrirmsd divy

Activednactive: EActive "’I Indent: E ] "’I
Lifecycle: E "I Felated to:

Mate: |

Code 1: 401.1 Loakupl Code 2 Ll:n:nkuEI
Coding Systen: | 1CD-9-CM Coding System: |

Coding System Yersion: | 2009 Coding Sypstem Version: |

akK | Cancel | Help |

Major Problem <New> screen

NQF 0028 — Preventive Care and Screening Pair: Tobacco Use Assessment
and Tobacco Cessation intervention

Note:

Providers must check smoking status in the vitals table, this is queried for reporting. The
value for the Vitals record is used to determine the result of the query.

It is recommended that smoking status be checked at each visit.

Any value other than a BLANK value is considered to imply that a patient was asked about
their smoking status.

A patient is NOT considered a tobacco user if the latest value of the "Smoking” vital record
is either “Never,” or “Former”.

All other values are considered to imply that the patient IS a tobacco user.

Providers are asked to record the delivery of Tobacco Cessation intervention as a clinical
element under the name of “Tobacco Intervention”.

If you have upgraded to the certified version of the EHR, you would need to verify that this
Clinical Element exists. In the event the upgrade did not automatically create it, you would
need to create a clinical element with this specific name, and set up the result to be a check
box.
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Systolic I 'l Diastolic I VI Posturals |
BF Location I VI

Fespirations I /min ORimetry I

o

140200 x| Jox14pPM = Operator: [FH5]

Weight | b xlez [Engish x| Height | =it | x|in [Engish ]
Temperature I j IF j I ﬂ aFc I Icmﬂ

Pulse I j I j

Peak. Flow I j ILiters.n"min

Other I

I Smaking Current Every Day ™ Packs Per Day I 'I
Pair Lewel I A

0K I Cancel Acquire |

Help |

Vitals Signs <New> screen — Smoking drop-down list

Clinical Elements <New>

12082010 =| oz PM = Operator: [PHSI

W Taobacca Intervention

[].4 I Cancel

Help |

Clinical Elements <New> screen — Tobacco Intervention check box
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NQF 0421 (PQRI 128) — Adult weight screening and follow-up

e |tis recommended that users enter a height and weight at every encounter, which will
calculate the BMI.

e Users then need to view the BMI.

e For abnormal BMI values: “Check” the Clinical Element “BMI Plan” (under the Weight
Screen Clinical Template) once the follow up plan has been discussed with the patient and
recorded.

Note: If you have upgraded to the certified version of the EHR, you would need to verify that this

Clinical Element exists. In the event the upgrade did not automatically create it, you would
need to create a clinical element with this specific name, and setup the result to be a check

box.

The following are the normal ranges [Ref: NQF Specs for 0421 and 0024] for BMI values

based on age groups:
Age >=18 and <=64 NORMAL BMI is >=18.5 kg/m? and <25 kg/m?
Age >=65 NORMAL BMI is >=22 kg/m? and <30 kg/m?

Template: [itals = x|»
[ | 1110i0 |

Height &5

Wweight 150 Ihs

EMI 24.98 kg/m2

Clinical Elements <New>

[12/m9/2010 =] [ozazPM = Operator. [PHE

¥ BMI Plan

ak I Cancel Help |

Clinical Elements <New> screen — BMI Plan check box
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NQF 0041/PQRI 110 Preventative Care and screening: Influenza
Immunization for Patients 2 50 Years Old

After the immunization is given, it will need to be documented in Health Maintenance.

Health Maintenance Procedure <MNew>: Randolph, Isabella

Date: [11/09/2010 Time: [ 12:26 PM

HM Procedurs | Statuz | Comment

Height |

HF waccine

Influenza vaccine *
LDOL Cholesterol

Pap Smear

Preurnoyvas

Sexual Counzeling |
4| [»]

Influenza waccine comments:

(] | Eancell Less I Help I

Influenza vaccine More Data:

Dosef05m Route: [Intramuscular x| Given By[PMST |

Dage Mumber: I‘I_Zl Locatian: | Left &m =] Faity [ =]
Lotf 3892302 Exp. Date: | 01/01/2012

Manufacturer: [ Werck & Co., Inc. x| Device: | | WFC Status: Img

Health Maintenance Procedure <New> screen

NQF 0024 Weight Assessment and Counseling for Children and
Adolescents

Providers are asked to record the delivery of counseling for nutrition as a Health
Maintenance item under the name of “Nutrition Counsel.” New installations and upgrades
of the certified version of the EHR will be set up with a Health Maintenance template of
“Weight Screening” with Nutrition Counsel as a procedure in this template. The Nutrition
Counsel health maintenance item should contain the following ICD.9 code in the “HM Code
1” field of the Health Maintenance Procedure <Edit> screen: V65.3

Note: If you have upgraded to the certified version of the EHR, you may need to create a
Health Maintenance name with this specific name, codify the Health Maintenance
name with the above ICD.9 code, and place the Health Maintenance name on a
Health Maintenance template.

Providers are asked to record the delivery of counseling for nutrition as a Health
Maintenance item under the name of “Activity Counsel.” New installations and upgrades of
the certified version of the EHR will be setup with a Health Maintenance template of
“Weight Screening” with Activity Counsel as a procedure in this template. The Activity
Counsel item should contain the following ICD.9 code in the “HM Code 1” field of the
Health Maintenance Procedure <Edit> screen: V65.41

Note: If you have upgraded to the certified version of the EHR, you may need to create a
Health Maintenance name with this specific name, codify the Health Maintenance
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name with the above ICD.9 code, and place the Health Maintenance name on a

Health Maintenance template.

NQF 0038 Childhood Immunization Status

Coding, Capture and Maintenance for specific Inmunizations

e Immunizations are to be recorded as a Health Maintenance item using CVX Codes:

e DTaP Vaccine should be recorded under the HM Name of “DTaP”

e [PV should be recorded under the HM Name of “IPV”
¢ MMR should be recorded under the HM Name of “MMR”
e HiB should be recorded under the HM Name of “HIB”

e Hep B should be recorded under the HM Name of “HEPATITIS B”
e Hep A should be recorded under the HM Name of “HEPATITIS A”

e VZV should be recorded under the HM Name of “Varicella

e Pneumococcal should be recorded under the HM Name of “PNEUMOCOCCAL

CONJ”

e Rota Virus should be recorded under the HM Name of “Rotavirus”

¢ Influenza should be recorded under the HM Name of “Influenza”

Health Maintenance Procedure <Mew>: Test, Little Girl

Date: [11410/2010  Time: | 04:05 PM

Hb Procedure | Status | Comment
DTaP S
Height
Influenza vaccine
13 b s
MR
Pazsive Smoking
Waricella LI
1 [»]
[PV comments:
2l
=l
(] | Cancel I Less I Help I
[P b ore D ata:
Dosef05mL  Route: [Tntramuscular =] GiwenBy[PMSI  ¥|
Dage Mumber: I‘I_Zl Locatiar: | Right Thigh =] Faity [ =]
Lat] 53092833908 Exp. Date: | mmidddmm
Manufacturer: | Abbott Laboratories x|Device: | | WFC Status: m

Health Maintenance Procedure <New> screen
Coding, Capture and Maintenance for specific Allergies

Adverse reactions to food and other non medication substances are required to adhere to

specified nomenclature, as specified in the detailed measure specifications.

e Vaccine Allergies
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Medication allergies to any of the immunizations listed above should be recorded in the
Allergies section of the patient chart with:

e Allergy name — identical to the vaccine name above
e Code — CVX codes — one on the list for the vaccine listed above
¢ Neomycin
Medication allergy to Neomycin should be recorded in the Allergies section of the patient
chart with:
e Allergy Name: “Neomycin”
e Code — RxNorm values — one of the following values:

C0988018, C1123055, C1123343, C1123363, C1124224, C1127589, C1134215,
C1140030, C1140542, C1186980, C1704126, C272305

e Streptomycin
Medication allergy to Streptomycin should be recorded in the Allergies section of the
patient chart with:
e Allergy Name: “Streptomycin”
e Code — RxNorm values — one of the following values:
C1134151
e Polymyxin
Medication allergy to Polymyxin should be recorded in the Allergies section of the patient
chart with:
e Allergy Name: “Polymyxin”
e Code — RxNorm values — one of the following values:
C0988924, C1123393, C1125567, C1133048, C272955
e Baker’s Yeast

Substance allergy to Baker’'s Yeast should be recorded in the Allergies section of the
patient chart with the Allergy Name: “Baker’s Yeast”

Allergy: New

Date/Time identified: | 01/01/2010 |hhmm AM Operator: | PMSI
I edicationsdllizrgy Name:l Streptarmycin

Alleragy Type: EDrug Allergy "I Seweriby: E vl
Reaction: | x|
Code: C1134151

Allergy originally entered: nida

Allergy last edited: n/a

ok | cancel | Dol | Help |

Allergy: New screen - Allergy example

NQF 0059/PQRI 1 Diabetes: Hemoglobin A1c Poor Control

e HbA1C is identified by the lab name HbA1C, or alternatively by one of the following LOINC
codes: 17856-6, 4548-4, 4549-2

e |tis recommended that providers ensure that the lab value for this result is recorded under
the specific lab name listed above, or the lab result interface processes the result based on
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LOINC codes (one of the codes listed above) and stores the result in the record

accordingly.
Lab Data <Mew> :HEMOGLOBIN A1C
Date: | 11/09410 Time: | 12:44 PM Save Time I Shatus: |F
Send To; IEHU vl I v[ E vl
Doctor Brown Doctor Brown
M ame | Yalue | Units | Maormal Bange | Critical Range |
HGE A1C a 4 =
HGE A1C comments:
Reported: M4 =
ak. | Cancel | Comment | Help |

Lab Data <New> screen

NQF 0064/PQRI 2 Diabetes: Low Density Lipoprotein (LDL) Management

and Control

o LDL is identified by the lab name LDL, or alternatively by one of the following LOINC
codes: 12773-8, 13457-7, 18261-8, 18262-6, 2089-1, 22748-8, 39469-2, 49132-4, 55440-2

e |tis recommended that providers ensure that the lab value for this result is recorded under
the specific lab name listed above, or the lab result interface processes the result based on
LOINC codes (one of the codes listed above) and stores the result in the record

accordingly.

NQF 0061/PQRI 3 Diabetes: Blood Pressure Management

e This measure is achieved by verifying that the systolic and diastolic values of the blood
pressure were measured during the measurement period.

PQRI 1, 2, 3 Diabetes:

o Diabetes is identified by the provision of a medication indicative of diabetes within 2 years
of the end of the reporting period OR encounters associated with one of the ICD.9 codes
provided below. The provider needs to ensure that at least one of the Code fields for the
Diabetes problem is populated with a code from this list.

e Diabetes:

250, 250.0, 250.00, 250.01, 250.02, 250.03, 250.10, 250.11, 250.12, 250.13,
250.20, 250.21, 250.22, 250.23, 250.30, 250.31, 250.32, 250.33, 250.4, 250.40,
250.41, 250.42, 250.43, 250.50, 250.51, 250.52, 250.53, 250.60, 250.61, 250.62,
250.63, 250.7, 250.70, 250.71, 250.72, 250.73, 250.8, 250.80, 250.81, 250.82,
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250.83, 250.9, 250.90, 250.91, 250.92, 250.93, 357.2, 362.0, 362.01, 362.02,
362.03, 362.04, 362.05, 362.06, 362.07, 366.41, 648.0, 648.00, 648.01, 648.02,
648.03, 648.04

The following diagnoses represent exclusions in NQF 0059, 0061, 0064:
o Gestational Diabetes:
648.8, 648.80, 648.81, 648.82, 648.83, 648.84
e Polycystic Ovaries:
256.4
e Steroid induced diabetes:

249, 249.0, 249.00, 249.01, 249.1, 249.10, 249.11, 249.2, 249.20, 249.21, 249.3,
249.30, 249.31, 249.4, 249.40, 249.41, 249.5, 249.50, 249.51, 249.6, 249.60,
249.61, 249.7, 249.70, 249.71, 249.8, 249.80, 249.81, 249.9, 249.90, 249.91,
251.8, 962.0

Major Problem: <New>

Major Prablemm: |DIAEIETE5 LUNMCOMPL TYPE I

Problam Mumber: 2 Date: [11/09/10

Pravvider; | BRO v | DateLast | rrirrid iy

External Provider: | x| Dateresolved: | romiddfyy

Activedlnactive: m Indent: M
Lifecycle: E“mg Related to: I—

hate: |

Code 1: ’W M Code 2: li M
Coding System: | ICD-9-C:h Coding System: |

Coding System YYerzion: | 20049 Coding System Yersion: |

0K | Cancel | Help |

Major Problem: <New> screen
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Reporting:
To run the report for Clinical Quality Measures:

1. Navigate to your EHR database folder and locate the PP Clinical Quality Reporting
access icon. It is recommended that you create a desktop shortcut to this file for future

access.
2. Enter your user name and EHR password. The Clinical Quality Reporting screen appears.
B} Clinical Quality Reporting 53
Extract Reporting Data
Report From Date: {1041 /2010 =] Refresh Extracted Data
Report To Date: [12/31/2010 =1
Data Last Extracted Cn:
Report By
@& Al Providers Combined
' Usual Provider
Measure Print =
CORE Measure: NQF 0013: Hypertension: Blood Pressure Measurement
CORE Measure: MQF 0028a: Tobacco Use Assessment =
CORE Measure: MQF 0028b: Tobacco Cessation Intervention
CORE Measure: NOQF 0421: Adult Weight Screening and Follow-Up
Alt. CORE Measure: MQF 0024: Weight Assessment and Counseling for Children
CORE Measure: NQF 0041: Preventive Care and Screening: Influenza Immunizati
Alt, CORE Measure: MQF 0038: Childhood Immunization Status & -
Settings Export Preview Exit

Clinical Quality Reporting screen
3. Enter the date range for which you want to run the report.

4. Select if you'd like to sort the report output by All Providers Combined or Usual
Provider.

5. Click the Refresh Extracted Data button.
6. Click the Export button to create a data file.

7. Click the Preview button to preview and subsequently print the output of the Clinical
Quality Measures report.
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Clinical Quality Measures Report
Reporting Period: 10/1/2010 to 12/31,/2010

Printed: 12/9/2010 3:12:52 PM
Provider: COMBINED - All Providers

CORE Measure: NQF 0013: Hypertension: Blood Pressure Measurement

Percentage of patient visits for patients aged 18 years and older with a diagnosis of hypertension who have
been seen for at least 2 office visits, with blood pressure (BP) recorded.

Numerator/Denominator # 1 numerator: 1
denominator: 3
exdusions: 1]
measure score: 33.33

CORE Measure: NQF 0028a: Tobacco Use Assessment

Percentage of patients aged 18 years or older who have been seen for at least 2 office visits, who were queried
about tobacco use one or more times within 24 months.

Numerator/Denominator # 1 numerator: 4
denominator: 7
exdusions: 0
measure score: 57.14

Clinical Quality Measures Report - Example

Note: This report is configurable by clicking the Settings button.

To configure the Clinical Quality Measures report:

Training Guide

1. Click the Settings button Clinical Quality Reporting screen. The ReportSettings screen

appears.

2. Click on the plus symbol to the left of the item name. Click on the value you wish to change

and type in the new value in the box on the right.

You can click the Reset to Default button to restore settings for the item that is currently

displayed.

'@ ReportSettings 2

- &lergies Description:

linical Elements Vital name for smoking status.
Condition Diagnosis Codes

ncounters
ealth Maintenance Value:
ab Smoking

rnaking
- Systalic Yital Marme
- Diastolic Vital Marme

Reset to Default

Close

ReportSettings screen
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Core Objective 12 — Electronic Copy

Introduction:

This section provides details on how to generate an electronic copy of a patient’s record.

Objective:

Provide patients with an electronic copy of their health information (including diagnostic test
results, problem list, medication lists, and medication allergies) within 3 business days of a patient
request.

Configuration:

Because the electronic copy of the patient’s health information must be provided within 3
business days of a patient’s request, it's necessary to track both when the patient makes the
request for the electronic copy and when the record is generated. This is accomplished via an
order in the Order Entry module.

To create an order to track patient requests for an electronic copy of their health
information:

1. Select Maintenance > Templates > Order Templates > Order Names.
2. Click the New button.
3. Enter the following order name, exactly as listed: Request E Copy of Records
Note: If your order name does not exactly match what'’s listed above, the Meaningful Use

report for this objective will not properly capture the data needed to report on the
objective.

4. No further data is needed to create the Order Name, but it's recommended that you set the
Routine Results Back Within value to aid in tracking requests that have not been
completed. You may wish to enter a value of “2 days” to aid in identifying those requests
that haven’t been completed.
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5.

#2 Order Name <New>:

— Order Type
= Single Drder " Wisible Drder Set " Hidden Order Set
i~ Routing Results Back YWithin
Oider Mame: |Request E Copy of Records I_ Hours ITUB.'-'@
Order Descrphion: || |
Order Workflow: | Stat Results Back Within

Order Cost: Dirder Facilty: l_ Hours l_ Days
Order Ext. Dialog. [ =| _View Dialog |

Order Type: | |
[ Ordes iz fior lab best with structuned results ~ Initial Action
Order Fiue: l [ SetStatus a3 Pending
Drder Requirements: [ [ Print Immedistely
By : - - - - Electronically Transmit
e A A A ArieEd
I | | I
Diagrosis requied [~ Group Type: |
R Template: [— Lookup ¥ Do not paink Wie
Modes: ﬂ
.4
0k | concel |  gpph | inewence rder Set. [ Inetactions | Help

Order Name <New> screen
Click OK to save the Order Name.

For ease of ordering, it's recommended that you add this new Order Name to all appropriate
Order Trees. You'll need to determine who in your office will place the order when the patient
requests the electronic copy, and then ensure that they have access to the Order Entry module
and that their Order Tree contains the order.

To add the order to an Order Tree:

1.
2.

B

Select Maintenance > Templates > Order Templates > Order Trees.

If your office uses a universal order tree (one that’s not associated with a particular
provider) click OK on the Provider/Practice Selection screen without entering any data. If
individual providers have their own Order Trees, enter the Provider ID of a provider who
will need access to the Request E Copy of Records order.

Enter “Request” in the Search field on the Order Tree screen, and click the Search button.
If the Request E Copy of Records order is not highlighted, select it once to highlight it.

On the right-side of the Order Tree, click on the Category you wish to add the order to. If
you do not want the order to be listed within a category, click once on the “Order Tree”
heading at the top of the tree to highlight it.

Click the Insert button to add the order to the tree. The order will be placed at the bottom
of the chosen category, or it will be placed at the bottom of the order tree if you did not add
it to a category.
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7. Use the up and down arrow buttons to move the order up or down within the chosen
category, or to move it up or down the order tree if you did not add the order to a category.

Order Tree:
[Reques Seach €« -
[ Dydet Mames [Tepe |4 = Drder Tree =
Regquest E Copy of Reconds |ORD & Insen | Request E Copy of Records :I ﬂ
RETICULOCYTE COUNT ORD 4 = Hematology
Rietinal Exam ORD Remove | | CBC *I
RH TYPE ORD CEC, Platelet, no diff —
RHELIMATOID FACTOR ORD HEMATOCRIT
Ryt ECG ORD EDSIMG
ROTOVIRUS VACCINE ORD ESR
RPR ORD MEUTH
RUBELLA AB GG ORD PLATELETS
RUBELLA AB IGM |ORD AFE Culiure & Smear
SEMEMN AMALYSIS |ORD RETICULOCYTE COUNT
SEMEMN CLARITY 1DHD BLEEDING TIME
SEMEMN COLDR 1DHD FIBRINOGEM
SEMEMN COLNT _DHD * PT/INR
Semen Exammation, Post Vasect |ORD 1§ IMF ll
oKk | Concel | CopyTree | Delete Tree| _ Hep |

Order Tree screen
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End User Training:

When a patient requests an electronic copy of their health information, how that copy is
generated will depend on whether the copy is for the patient’s own record or if they are requesting
it so it can be imported into another practice’s EHR.

The suggested workflow for completing a request for an electronic copy is as follows:

1. The patient requests an electronic copy of their health information. The user that will place
the order should ask the patient if the copy is for their own records (i.e., if it needs to be
human readable) or if the copy is needed so the patient’s data can be imported into
another practice’s EHR.

2. The appropriate user places the order. In the Note field, they should enter text that will
indicate whether the patient wants a human readable format (Clinical Summary) or a
format that can be imported into an EHR (CCD). (Creation of an Extended Order Dialogue
may be preferred to capture this output type.)

2 Order <New>: Patient, Test

Urgency
Insurance: I j " S5TAT % Routine © Do withinl dayz [~ Doln I days ‘
Ordered by:  |BRD M Fealfn Iﬁ Practice: | |
Send Results o IBHU j I j I j I j [~ Print Default Label Encounter ﬁ:l
Diagnasis. | = =l =l | | Processar | | |
Mote: Clinical Summary ﬂ
= Frint I Print —
Fatient Instructions Operatar Instructions
|
B- I:_Irder Tree
#-Hematology
- Chemistry
#-Urinalysis and Culture M
#-Serology
; Add -
E!a--l-'licmbiolugy 4'
#- Pathology Remove
#- Miscellaneous _I
E;i--Dlug Monitoring
B;a--PaneIs
#-Radiology
#- Immunizations
#- Cardiology
B}-Physical Therapy/Occup Therapy
#- Supplies / DME
| o)
Order Set Cost: Ii Tatal Cast: $0.00
0K I Cancel Extended Repeat Set Date/Time | Help |

Order <New> screen
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3. The appropriate user processes the order and creates the Electronic Copy file in the
preferred format (see below for instructions for creating a Clinical Summary or CCD file.)

4. The user that generated the Electronic Copy file marks the order complete.

Note that the Electronic Copy file must be generated and the order marked complete within 3
business days of the patient’s initial request in order to successfully meet the Meaningful Use
criteria for this objective.

How the file is provided to the patient is left to the discretion of each practice.
To create a human readable Clinical Summary file for the patient’s own records:

1. Select Reports > Patient Records > Print Clinical Summary for Patient.

2. Look up the appropriate patient.

3. Enter a date range that will capture all of the clinical data you wish to include on the
Summary.

4. Where appropriate, check or uncheck boxes next to data types you wish to include or
exclude from the Summary. Your system administrator can set a default configuration for
the Patient Clinical Summary Report screen, if desired. In order to meet the Meaningful
User objective, you must include at least problem data, medications and allergies, and lab

data.
5. Click the Print to File check box.
6. Click OK.

Patient Clinical Summary Report

Fatien: Test Patient (ID: 002]

From: [ 01,/01/2000 Te: |11/05/2M0

Patient data to inchude in the report

W Provides: Wll Doctor Brovm V¥ Imiunizations
= ital Signs ¥ Cusrent Medications and Allengies
[ Clinical Elements ¥ Lab Data GoBack| 14 days
¥ Major Problem List ¥ Lab-Microbiclogy GoBack|™ 14 days
¥ Problems Addressed duing date range above ¥ Lab-Miscelaneous GoBack[ 14 days
¥ Procedures ¥ Patient Instiuctions from chat
¥ Orders sechion: Palient Instructions

¥ Dider Instructions [T Progress Motes

Check &l |  UnCheckAl |

ok, | Cancel | ¥ {Print to File| Hep |

Patient Clinical Summary Report screen
7. If the Clinical Encounter Not Found screen displays, click the No radio button and click OK.
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PatientID:  [D02 Test Patient

Mo Office Visit Encounter exizts fos this patient for the dates selected for the repit. p—
|5 this chrical summary being generated az part of an alfice wst? C Yes & [Nol

i pos pespord “es', the spstem will create a new clinical encounter recond and
riobe the Fact for Wacking and repoiting puiposes.

Date: 01401 £2000
Provider ID: [ERD )
Practice: | -]

Clinical Encounter Not Found screen

Select a file type for the Electronic Copy:

o RTF: This type of file contains formatting and will display best in Microsoft Word or
a similar word processing program.

e HTML: This type of file contains formatting and will display best in a web browser.

e Text: This type of file contains no formatting and will display best in a basic text
editor such as Notepad or WordPad.

If you are unsure which option to choose, select HTML.

Enter a name for the Electronic Copy file. By default, the file will be saved to your EHR
client directory. If you wish to save it to an alternate location, click the Browse button to
browse your network and select a different location where the file will be saved.

10. Click OK to create the file.

Note: A Clinical Summary will only contain data that the user creating it is authorized to view,

based on their Access Level settings. If any of the data types on the Patient Clinical
Summary Report screen are not available, it's because the user creating the Summary
does not have the Access Level settings to view that type of data.

To create a CCD file that the patient can provide to another practice for importation into an

EHR:

AOON-~

o

11.

Select Reports > Patient Records > Export Medical Summary.
Choose a purpose for the Summary from the Purpose drop-down list.
Click the CCD radio button.

Enter a date range if desired. If no dates are entered, all data for the patient will be
exported.

Click OK.

Look up the appropriate patient.

If the Clinical Encounter Not Found screen displays, leave the Yes radio button selected
if you know the patient will be providing the file to another practice as part of a transfer of
care. Otherwise, click the No radio button.

If the Yes radio button is selected, ensure the appropriate provider and practice codes are
selected, so that the appropriate information will appear in the transfer of care record.

Click OK.

. In the Save As box, select a network location where the file will be created, and enter a

name for the file.

On the Export Medical Summary: Detail Selection screen, review the data to be
exported and uncheck any data types or individual data elements you do not wish to
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include in the Summary. You can expand data types to see individual data elements by

clicking on the + symbols to the left of the data type name.

Export Medical Summary: Detail Selection

Select the sechion Lo expost:

= [#] Problems
=[] Dizgnasis
[#] Asthima, unspeciied
=[] Mo
[ Cesonary Atery Disease (CAD]
Hypertersion, Ezsential
[F] EXTRINSIC ASTHMA UNSPECIFIED
[#] Dizbetes Meltus, Type 2
= E Procedures
Emergency Appendectomy
[7] Excision of benign lesion on 2m
= b Medications
DI4BETA
O sINGULAIR
#- [ slergies
#- [#] Laboratony Data
i+ [ Motes

IﬂKICan:d ﬂgbl

Export Medical Summary screen

12. Click OK when you've finished reviewing or updating the data to be exported.

13. Click OK to close the confirmation screen.

Note: CCD files are not human readable. A Clinical Summary, printed to file, should be provided if
the patient desires an Electronic Copy of their Health Information that they will be able to

read themselves.

Also, CCDs exported from Patient Records versions older than 9.5 are not compatible with

Patient Records version 9.5.
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Core Objective 13 — Clinical Summary

Introduction:

This section provides details on how to generate a clinical summary of a patient’s office visit.

Objective:

As part of achieving meaningful use, 50% of patients must be provided with a clinical summary
within 3 business days of their office visit. The summary must contain: an updated medication list,
laboratory and other diagnostic test orders, procedures and other instructions based on clinical
discussions that took place during the office visit.

Configuration:

Access Levels:
Access needs to be given to operators who will be providing the Patient Clinical Summary report.

1. Select Maintenance > Set-Up > Access Levels.
2. Enter your EHR password.

Choose an Access Level associated with operators that will be providing the Patient
Clinical Summary report, and click Edit.

Click on the Reports tab, and then click the Records Reports sub-tab.
Click the Access box next to Patient Clinical Summary Report.

Click OK to save the changes.

Repeat these steps for all appropriate Access Levels.

w

4.
5.
6.
7.

#3 Access Level Configuration <Edit=

Bocess Level [ Description: |.-’-'l.dmini$trator
General T Becord: T Scheduler T Medical Billing T Orders T Reports
General Reports T Records Reports T Scheduler Repaorts T Biling Repartz T Orders Reports
IAccess | Hew | Edit | Yiew ‘ Del | Pewd *
L3
Formulary X | | | ‘ | I
cces: Log Report X | | | ‘ |
Immunization Report X | | | ‘ |
IPIescriplinn Log Report X | | ‘ |
IF‘atient Chinical Summary Report | | ‘ |
EHR Performance Metnics Report | | ‘ |
¥
+*

I Ok l Cancel | Save Az Help |

Access Level Configuration <Edit> screen
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System Configuration:
Patient Clinical Summary Report defaults may be configured using the Special Features screen.

1. Select Maintenance > Configuration > Special Features and click on the Records 9 tab.

2. Check the boxes for which items you would like to appear by default in the report.

3. Use the drop-down list to the right of “Patient Instructions Chart Section” to designate
which chart tab will be used for patient instructions.

A new chart tab may be added for this purpose by clicking Maintenance > Configuration >
Customize Patient Chart for Site. Click on any Undefined chart tab and name it “Patient
Instructions”. We strongly recommend that only Undefined chart tabs are changed.
DO NOT change any existing chart tabs.

4. Once you have finished configuring the Records 9 tab, click OK.

Special Features <Records>:

General Records 1 Records 2 Records 3 Records 4
Order Entry 1 Scheduler T Scheduler 2 Scheduler 3 Scheduler 4
Records & Records & Recaords 7 Records 8 :

Patient Clinizal Summarn Repart [Printed) D efault

v Provider ¥ Immunizations

v ital Signs W Current Medications and &llergies

[T Clinical Elements V¥ LabData GoBack 14 days

Wt ajor Problem List ¥ Lab-Microbiology GaoBack 14 days

v Problems Addressed v Lab-Mizcellaneous GoBack 14 days

v Procedures ¥ Patient Instiuctions

¥ Orders Patient Instructions Chart Sectian:lm]
W Order Instructions [T Progress Notes

Froblem Typesz for 'problems addrezzed':

W Major Problems [¥ Other Problems ¥ Diagnoses

(1] Cancel Help |

Special Features screen — Records 9 tab
5. You must completely exit the program and re-enter for the settings to take effect.

Configuration Notes:

e To add patient instructions a user enters a note in that section during the patient visit, and
includes it in the printed Patient Clinical Summary Report so the patient can have that to
take home. The system will also allow the use of the .K: and .end codes to push
information to the Patient Instructions tab from the progress note.

e The following items in the Special Features Records 9 tab are defaulted to checked for
new and upgrade sites: Provider, Vital Signs, Major Problem List, Problems addressed,
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Procedures, Orders, Order Instructions, Immunizations, Current Medications and Allergies,
Lab data, Lab-Microbiology, Lab-Miscellaneous, and Patient Instructions.

e For new and upgrade sites, the defaults for the three “go back” parameters are 14 days.
e For new sites, the default chart section is titled “Patient Instructions.”

e There will not be a default chart section for upgrade sites.

End User Training:

To print a Patient Clinical Summary Report:

1. Select Reports > Patient Records > Print Clinical Summary for Patient.
2. Select the appropriate parameters, including date range.
3. Click OK to print.

Patient Clinical Summary Report

Fatient:  Sample Chart [ID: 001)

From: | 1071972010 To: [10719/2010

[T Clinical Elements
¥ Major Froblem List
[+ Problems Addressed duing date range aboye
¥ Procedures
W Orders
¥ Order Irstructions

Check Al |  UnCheckAl |

I ok, | Cancel |

Patient Clinical Summary Report screen

Patient data to inchude in the report
¥ Provider: [BR0 %] Doclor Brown W Immwrizations:
W Wital Signs ¥ Cunert Medications ard Allsrgies

¥ LabData GoBack[ 14 dags
¥ Lab-Microbilogy GoBack] 14 days
¥ Lab-Mizcelansous GoBack| 14 days

¥ Fatient Instructions from chat
section: Patient Instisctions

™ Piogress Motes

I | Fiint to File Help |

To create an electronic Patient Clinical Summary Report:

Note: These files are not encrypted. See HIPAA guidelines before transmitting electronically.

1. Select Reports > Patient Records > Print Clinical Summary for Patient.

Click the Print to File check box.
Click OK.

Type in the file name and click Open.
Click OK to run and save the report.

® N O~ WD
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Render to file |

" RTF

& HTHML

 Text

Filename: | P:4Clinical Surnmary Browse |

Cancel Help |

Render to file screen

Note: If there is no clinical encounter for a patient the system will ask the operator if they
want to create a clinical encounter. If no clinical encounter is chosen the summary
will still print.

Patient |D: I 0in Samgple Chart

No Dffice Visit Encounter exicts for thee pabent for the dates seleched for the repoit.
Iz thiz clinical summany being generated as part of an office wisit? & Yes Mo

Date: 10195200

Prowides 10 |EF:I:| | Droctor Browr
Frachce: In -| PS5

Clinical Encounter Not Found screen

End User Notes:

e When an operator chooses to print the report the provider will default to the current
provider, though it is possible to print for other providers.

e The Print to Screen option has no effect on this report.

e When an operator prints a Patient Clinical Summary report, the application will attempt to
record this by marking the “Printed Clinical Summary Provided” flag and associated
date/time set to the current date and time for a clinical encounter (see the Clinical
Encounters Appendix). The application will look for an existing clinical encounter that is
an appropriate match to the current situation, and if it doesn’t find one, a prompt will display
to allow the operator the chance to create a clinical encounter.

e When printing a Patient Clinical Summary report, a “matching” clinical encounter means a
clinical encounter where:
e Encounter patient = the same patient for whom the report is being printed
e Encounter date lies within the date range for which the report is being printed
e Encounter type = “Office Visit”

e The Patient Clinical Summary report will not include any data that the current Operator
would not normally have access to in the specific patient’s chart, from ANY level of
blocking access to the data, including Practice-Access levels, Chart Access controls,
Operator Access Levels, and Lab security levels.
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e For ease of workflow providers may find it beneficial to use the .K: and .end: codes to send
patient instructions from the progress note to the appropriate chart tab, rather than opening
the chart tab and creating a separate note.
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Core Objective 14 — Electronically Exchange Key
Clinical Information

Introduction:

As part of achieving Meaningful Use you must perform at least one test of Patient Record’s
capacity to electronically exchange key clinical information with another practice utilizing an EHR.

Description:

Perform at least one test of certified EHR technology's capacity to electronically exchange key
clinical information (for example, problem list, medication list, medication allergies, diagnostic test
results). This can be done through importing or exporting patient data via CCR (Continuity of
Care Record) or CCD (Continuity of Care Document) files. Both of those formats allow for the
exchange of problem list data, medications, medication allergies, and diagnostic test results
(laboratory data) with other systems.

Configuration:

To turn on the Access Level settings necessary to import and export CCR/CCD data:

1. Select Maintenance > Set-Up > Access Levels.
2. Enter your EHR password.

3. Choose an Access Level associated with operators that will need to be able to import or
export CCR/CCD data, and click Edit.

4. Click on the Reports tab, and then click the Records Reports sub-tab.

5. Click the Access boxes next to Import Medical Summary and/or Export Medical
Summary.

6. Click OK to save the changes.
7. Repeat these steps for all appropriate Access Levels.
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Genersl |  Becods | Scheduer |  MedicalBiling | Oders | Reports

Genetal Feports |  Records Reports | SchedulerRepot: | BilingRepots | Oiders Reparts

Ac N Edit | Vi Del Pzwd *

I P |— ew | iew | e W 4
1int Complete Chart B | | |
mport Medical Summary EE | | |
T | |
iew Medical Summary from Document Regiztry 1 | i | |
mport Medical Summary from Document Repozitony | | | | I
xport Medical Summary to Document Repository | [ | | I

xport Medical Summary J X [ | | | %

0k | Cancel | Savess | Help |

Access Level Configuration <Edit> screen

Configuration Notes:
e The CCR and CCD export formats cannot be modified.

End User Training:
To import a CCR or CCD file:

1. Ensure the CCR or CCD file to be imported is saved on your network in a location
accessible from the computer where the import will be run.

2. Select Task > Import Medical Summary.
Click Browse to browse to the location of the CCR or CCD file and select it.

4. Click the Show Detail Selection Screen check box if you want to select what discrete
data elements will be imported. If you do not click this check box, all data in the CCR or
CCD will be imported.

5. On the Establish Patient Identity screen, the patient name and date of birth from the CCR
or CCD file will display at the top of the screen. The lookup portion of the screen will
display the closest patient matches found in the EHR. Select the appropriate patient, or
refine the search if desired. If the file to be imported is for a patient not currently registered
in the EHR, click the New Patient button.

6. If you selected the Show Detail Selection Screen check box, the Import Medical
Summary: Detail Selection window displays. It will show each data type that will be
imported. You can click on the + button next to each data type to view the discrete data
elements for any given data type. If you wish to exclude a specific discrete data element, or
an entire data type, remove the checkmark from the box next to that data element or data

type.

w
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8.

Import Medical Surmmary: Det ail Selection

Select the sechons bo mpor:

[+ Problens:
+- [#] Medications
[+ [#] Allergies

i+ 7] Resuls

¥ Document Medication Reconcikation

| oK I Show Med Lists Cancal Hep |

Import Medical Summary: Detail Selection screen

Click the Show Med Lists button to perform a Medication Reconciliation that will compare
the patient’s active medication list in the EHR to the medications contained in the CCR or
CCD file.

Click OK to import all data with a check mark next to it.

To export a CCR or CCD file that can be loaded into another EHR that is capable of
importing CCD data:

AN~

o

Select Reports > Patient Records > Export Medical Summary.

Choose a purpose for the Summary from the Purpose drop-down list.

Click the CCR or CCD radio button.

Enter a date range if desired. If no dates are entered, all data for the patient will be
exported.

Click OK.

Look up the appropriate patient.

If the Clinical Encounter Not Found screen displays, leave the Yes radio button selected if
the file is being provided to another practice for the purposes of a transfer of care. If the
Yes radio button is selected, ensure the appropriate provider and practice codes are
selected, so that the appropriate information will appear in CCD file. Otherwise, click the

No radio button. Click OK when you are finished with the Clinical Encounter Not Found
screen.

In the Save As box, select a network location where the file will be created, and enter a
name for the file.

On the Export Medical Summary: Detail Selection screen, review the data to be exported
and uncheck any data types or individual data elements you do not wish to include in the
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Summary. You can expand data types to see individual data elements by clicking on the +

symbols to the left of the data type name.

Export Medical Summary: Detail Selection

Select the sechion Lo expost:

= [#] Problems
=[] Dizgnasis
[#] Asthima, unspeciied
= [ Majo
[ Cesonary Atery Disease (CAD]
Hypertersion, Ezsential
[F] EXTRINSIC ASTHMA UNSPECIFIED
[#] Dizbetes Meltus, Type 2
= E Procedures
Emergency Appendectomy
[7] Excision of benign lesion on 2m
= b Medications
[ DIABETA
O sSINGULAIR
#- [ slergies
#- [#] Laboratony Data
i+ [ Motes

[l s |

Help

Export Medical Summary: Detail Selection screen
10. Click OK when you've finished reviewing or updating the data to be exported.

11. Click OK to close the confirmation screen.

End User Notes:

e ltis left to the discretion of each practice to determine how to best obtain a CCR or CCD
file from another practice, as well as how to best provide an exported CCR or CCD file to

another practice.
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Core Objective 15 - Security Administrator’s
Application Guide

Objective:

Conduct or review a security risk analysis and implement security updates as necessary and
correct identified security deficiencies as part of its risk management process.

Description:
This section will describe and direct the system administrator to the features within Patient
Records that will assist an eligible provider in meeting this objective.

Access Control/Authentication:

This function allows the ability to assign a unique ID to track the identity of each Patient Records
authorized user and to establish access controls for each authorized user to access electronic
health information within the system.

Configuration:

This is achieved by creating a unique operator ID for each authorized user of the system as well
as assigning the appropriate access level to that operator, using the following steps:

1. Select Maintenance > Set-Up > Operators.
2. Re-enter your password.
3. Click the New or Edit button.
4. Enter in the appropriate information and click OK to save.
£ Operator Maintenance <MNew >
General I Prachice-fcoess Levels T Fabent Records
1D Condle: [pocToR Ledger Report 1D: |
Mame [Last, First M) [Test. Doctor Operator Title: |
Password [password Status: |j’-‘o.|::t'r'.-'e L]
Signon Praclics: | PMSI R Sigr-on Provides: fes |
Defauk Demographic Guide: [ =]
. This Operater |5 the
Ema I W above Provider
Telephorse Code: |
I Reset Password Aocess Levet DER—
Temporay Hew Password: I
Motes: :I
=

[Tok | cance | Help

Operator Maintenance screen
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Configuration Notes:

None

Emergency Access:

This feature allows the capability to permit emergency access to restricted patients through the

system’s “break the glass” feature.

Chart Access

The access level for "Break the Glass-Chart" allows operators to temporarily open a patient's
chart that they would not normally have access to because of Chart Access restrictions (e.g., not
in the same practice or blocked on patient's list of allowed chart viewers). Chart tabs that are
normally restricted from viewing based on access level will still be restricted when you access the
patient's chart.

With this feature enabled, users can type the reason into the Reason for Access field and click
the Proceed button to access a restricted patient's chart. Once a reason has been provided, an
operator can view this patient's information with the same access level restrictions for the
individual Chart tabs as any other patient that they normally have access to until the patient's
chart is closed or the application is parked.

Complete

The access level for "Break the Glass-Complete" allows you to access a patient's chart that is
restricted to you but you can temporarily view all chart information whether or not you normally
have access to this information. The information you do not normally have access to will be
displayed as view-only.

You can type the reason into the Reason for Access field and click the Proceed button to access
this patient's chart. Once a reason has been provided, you can view all the patient's chart
information until you close the patient's chart or park the application and sign in as another user.

Configuration:

To configure access to break the glass assign the access within the appropriate access level that
is assigned to an authorized user. This can be accomplished by performing the following steps:

Select Maintenance > Set-Up > Access Levels.

Re-enter your password.

Select the access level that you wish to edit and click the Edit button.
Click on the Records tab.

Click the Access boxes next to the Break the Glass Access feature(s) you would like this
access level to have permission to perform.

6. Click OK to save the changes.

ISLE B
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£ Access Level Configuration <Edit>

[ Genesal Records |  Scheduer |  MedcalBiling | Ouders | Repoits |

|Ac:m:| Mew ] Edit | View

|

atient Chart

Break the Glass-Chatt Access

UL e e 11

Chant Surimaiy

Progiess Notes

Past Medical Histoay

!

| x
Ereak: the Glass-Complele | X

!

I

I

|

|
|
r
|
|
|

| % |+

o | concel | Save s | Hep |

Access Level Configuration <Edit> screen — Records tab

End User Notes:

End users will see the following screen if they have access to Break the Glass:

Break-the-Glass Security Screen

Some porbons of this chait have been designated as off mats to pow IF you have a
legitimate reazon to access off-imits porhons of the patient’s chart, please enter the
reason below and chick “Proceed” and you will be granted access. Your access will be
iecorded electronically.

Reason for Access: |E mergency Accesd

Proceed Cancel | Hep |

Break-the-Glass Security screen

As the Security Administrator, we recommend that you determine all possible appropriate
responses and instruct users on proper usage of this feature. They can then click the Proceed
button to gain temporary access to the patient’s chart.

Automatic Log-Off:

You may enable the autopark feature within PRUIils, the advanced securities system utility. With
this feature, workstations and Patient Records can be automatically parked and/or locked after a
designated period of inactivity.
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Configuration:

To enable the autopark feature:

1. Ensure that all users are logged off of the system.

2. Log into PRUtils.

Training Guide

3. Click on the Access 1 tab and click on the Lock Workstation check box to enable the lock

workstation feature.

4. Enter in the amount of time after which you want the workstation to lock.

5. Click OK to save.

Signature Access 1

- AwtoPark
¥ Lock Woikstation
[T Pask Workstation

Ide Interval (seconds} | &0

- Pazsword and PIN
[T User may set Password
[T User may zet PIN

¢ Track Access

¥ Track access bo individual patients

| Awdit Trai

| Automatic Motification |

- Login S ecurity
[T Inactivate user
[T E= application

Fix Avdit

Numbesof incorect logne. | i

IV [ Audi all R changes [even minor ones) |

IDKI[:mcall

Electronic Security screen — Access 1 tab
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Operator Audit Trail Report:

You may use this report to print all operator recorded events in Patient Records. This includes the
adding, editing, deleting, and viewing of records. Patient Records also tracks and records the
signing of patient notes and labs. Prescription printing, faxing, and transmitting will also be
recorded.

If enabled, Patient Records automatically tracks and records operator activity for the following
functions:

e Progress Notes

e Other Notes

e Health Maintenance

e Problems

e Labs

¢ Rx

o Allergies

o Vital Signs

e Clinical Elements
e Images

e Document Links
e Flow Charts

e Prenatal

o Patient

e Patient Chart

o Patient Lookup

e  Guarantor/Insurance

e Messages

e To Do Notes: When to do notes are marked as "completed.”

o Text Data Loader: When a note is imported, the user action Add TDL will be recorded.

e Lab Data Loader: When a result and/or lab note is imported, the user action Add LDL will
be recorded.

e Zoom: When an operator imports or links to an external file (chart notes, patient photos, or
patient attachments).

o Utilities: Any utility run from the Patient Records > Maintenance > Utilities menu will have
the appropriate action recorded for every patient record that was added, edited, deleted,
viewed, imported, or exported depending on what action the utility is performing.

e Reports: Any patient report that is run from the Patient Records > Reports menu will
generate a View audit record for all patient's records that the report generated.

e Audit Trail Reports: When an operator successfully creates an audit trail report, and when
an operator attempts to create an audit trail report and cannot generate the report because
they do not have access level permission for the report.

e Operator Status: When an operator's status is changed from "active" to "inactive" the
action will be recorded as "INACTIVATE", and when the operator's status is changed from
"inactive" to "active" the action will be recorded as "ACTIVATE”.

o Break-the-Glass events: When an operator opens a patient’s chart when access to it has
been restricted, the Operator ID, the Date/Time of the event, the Patient ID whose chart
has been accessed, and the reason for "breaking the glass" as entered by the operator at
the time of the event will print on the report.
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Configuration:

You can enable the Audit Trail options within PRUtils.

To enable the Audit Trail options:

1.

Training Guide

Ensure that all users are logged off of the system, and that all services and interfaces are
shut down.

Log into

PRUtils.

Click on the Audit Trail tab and click on the check boxes that correspond to the events

that you

wish to audit.

Click OK to save.

v
v
v
v
v
v
v
v
v
v
v

v
v

Audit Tral

i| Autormatic Matification

Andit Mew Records

Audit Updated Records

Audit Deleted Records

Audit Wiewing of Records by Categony
Audit Wiewing of [ndividual Records
Audit Export of Recaords by Categon
Audit Export of Individual Reconds
Audit Printing of Individual Records [&pplies anly to Prescriptions]
Audit Batch Communication Actions
Audit Archiving/lmporting Records
Audit Merging Records

Types of Records to Audit

Clinizal Becords

Appointrents

¥ Patient Todo / Mote
¥ Messages

¥ Orders

v dudit Patiert |nguiry
v Patient Lookup

¥ Guarantor/insurance

V¥ dudit Signatures
W Keep arecord of all Dperators who contributed to each Mote.

Electronic Security

Signature ] Access 1 ] Access 2

l

Cancel |

Electronic Security screen — Audit Trail tab
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End User Functionality:

To run the Audit Trail Report:

1.
2.

Select Reports > Audit Trail.

Enter a valid operator ID in the Operator field (you can also click the down arrow button to
access the Operator Select screen) or to print the report for all operators, leave this field
blank.

Select a practice from the Practice drop-down list. To print the report for all practices,
leave this field blank.

Enter a patient ID in the Patient field or a patient name in the Patient Name field. If a valid
patient ID is entered, the patient's name will be displayed in the Patient Name field. To
print the report for all patients, leave these fields blank.

Select the range of dates for which you want to print the report. When you select a starting
and ending date, all audit trail data created between those dates that meet the other
criteria you select will be included in the printed report.

If you leave the dates blank, all audit trail data up to the current system date and time that
meet the other criteria you set will print.

Select the range of times for which you want to print the report. When you select a starting
and ending date, all audit trail data created between those times that meet the other criteria
you select will be included in the printed report.

In the Sort by frame, select the Date/Time, Operator, Patient, or Action radio button. The
report will be sorted based on the selected option. The secondary sort is by date/time
unless the Patient radio button is selected, then the secondary sort is by the patient's last
name, first name, and middle initial.

To print the report to a file (instead of to a printer), select the Print to file check box.

Select the audit events you want to include in the report. Use the Check All or Uncheck
All buttons to select or clear the selections.

10. Click the OK button to run the report.
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Operator Audit Trail Report screen

System Security Events:

System alerts may be enabled to a specified Operator (e.g., a system administrator) when a
significant auditable event occurs. This will allow the system administrator to be alerted right
away to an event that might indicate a security issue for your organization, and to be able to
respond promptly.

If a security event occurs, the operator assigned to receive the alert will receive a "System
security event notification" in his or her operator message inbox. The message will include the
event type, date/time, the operator's name and ID, workstation ID, user's Windows log on, patient
name and ID, reason given for access, and the operator's name and ID whose record was
modified. See the Messaging System Help section for a complete overview of the Messaging
system.

The system will send a message to the specified Operator each time any of the following types of
events occurs:

o Break-the-glass

e Inactivation of an Operator due to excessive failed logins
e Manual Inactivation of an Operator

e Manual Deletion of an Operator

If the operator is inactive the message will still be sent. Messages will not be sent if the operator
is not found in the system.
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Configuration:

1. Ensure that all users are logged off of the system.
2. Log into PRUtils.

3. On the Automatic Notification tab, type the ID of the Operator that you want to receive
automatic notifications regarding security events in the Select Operator to receive
automatic notifications regarding security events field, or click the Lookup button to
select an operator from the Operator Select screen.

4. On the Access 1 tab, select the Inactive User check box to track "Inactivation of Operator
due to excessive failed logins" events. All other events are automatically tracked by the
system's audit trail.

5. Click OK to save.
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Menu Objective 1 - Implement Drug Formulary
Checks

Objective:

The eligible provider has enabled this functionality and has access to at least one internal or
external drug formulary for the entire EHR reporting period.

Description:

Formulary Checks are an included feature with the implementation of the SureScripts electronic
prescribing Add-On.

InfoScan Formularies (another optional Add-On) will also suffice for this menu item; however it is
not required in addition to SureScripts. This section will only discuss SureScripts.

This section will cover:

e SureScripts formulary configuration utility

e  SureScripts formulary workflow for end users

Configuration:

Formulary updates are downloaded automatically on a weekly basis. It may be necessary to
modify the formulary download schedule in order to avoid conflict with other automated services.
In some environments, it may be necessary to direct the download through a proxy server.

In order to access the ePrescribing Formulary Download settings in Patient Records, launch the
ePrescribing Configuration Utility. This utility should have been launched and configured when
SureScripts was initially installed. It can be found in the \ppart folder which is external from the
Patient Records application.

A patient’s formulary information will automatically download into Patient Records if patient
demographics are properly input.

To launch the ePrescribing Configuration Utility:

1. In the \ppart folder, locate PMSI.ePrescriptionConfiguration.exe.
2. Double-click to launch the utility.
3. Click on the Formulary tab to configure the Formulary download settings.

Page 88



Meaningful Use Configuration Training Guide

Q‘) ePrescribing Configuration Utility E—El |

Messaging Corfiguration ] Phamacy Download [ Formulary Download I Interface Corfiguration ] Status ]

Please select the day(s) and time that you would like to download the formulary files:

Days Time
LJ [ Add Hour Minute
Remove lﬂl} LJ : IE'I} l]

I Download Files

Proxy Settings
IP Address: Port:

User Name: |

| | Password: |

MNOTE: It is important that all users are logged out of the application after the download completes, or the
files will not be updated.

H Save Config Close

ePrescribing Configuration Utility - Formulary Download tab

Configuring Formulary Download Time

The default schedule for formulary downloads is on Friday nights. Perform the following if
necessary to avoid conflicts with other scheduled services:

1. In the Days field, select which day you wish your weekly download to occur and click the
Add button.

2. Make sure the Download Files check box is checked.
3. Click the Hour and Minute down arrows to scroll to the desired start time.

Configuring to download through Proxy Server

If the formulary is needed to download through a proxy server then fill out the IP Address, Port,
the User Name, and Password fields.

Also please note that all users need to be logged out of Patient Records after the download has
completed, or files will not be updated.

Users can be in the system when the ePrescribing Configuration Ultility is accessed.

Patient Demographics Needed

SureScripts utilizes five demographic fields to match patient demographics between Patient
Records and the SureScripts network. Ensure that all patients have the following demographic
information entered accurately in order to receive Formulary checks.

1. First name
2. Last name
3. Date of Birth
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4. Gender
5. Zip code

Formulary Workflow

In order for formulary checking to occur, ePrescribing needs to perform a query on the patient to
match their demographic data. This occurs automatically when a user opens a patient’s chart.

The formulary check query will return three results:

e Query was unsuccessful.
e Query was successful, but patient not found.

e Query was successful and pharmacy eligibility information is displayed. (This is the only
query that will display patient formularies)

A query can be unsuccessful if incorrect demographic information was input into Patient Records
or if the patient’s Insurance’s Pharmacy Benefits Manager does not participate with SureScripts.

Note: SureScripts’ network holds over 300 million patients.

To see if the query was successful (this is not a required step), click on the Eligibility tab on the
Rx/Medications screen. The patients Rx eligibility will display if successful.

When a provider is prescribing medications they will be able to see a color coded and numbered
system that corresponds with the patient’s coverage for that medication in the Select Rx
Template screen.

The visual cues are similar to a traffic light:

e Red X (1): drug is not on formulary
e Yellow Triangle (2): drug is on formulary, but not preferred.

e Green Circle (3): drug is both on formulary and preferred
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Select Ry Template
Template Code:|
Seaich | Template Code | Indications ’
Insuranoe Fofmulan | General Formulary |
| | Code | Name | Prov| Rw/OTC | Geneic | Formulary | Actual | +
[ACEBUTOZ00 |ACEBUTOLOL 200 MG BID ¥ 30D R [¥ 2
ACEBUTO400 |ACEBUTOLOL 400MG BID X 30D R ¥
ACEON2 ACEON 2MG QD X 30D R N | (no price)
ACECN4 ACECN 4MG QD % 30D Rx N iz {no price)
ACEONS ACEON 8MG QD X 30D Rx M I |tno price)
ACETACOD®2? ACETWICOD #2 2 TABS Q6H R i
ACETACOD#3 |ACETWICOD #3 2TABS Q6H Rx i
ACETAMIGM |ACETAMINOPHEN 1GM QID ¥ 300 oTe Y
ACETAMIZZS  |ACETAMINOPHEN 325MG 1-2 Q6H OTE N
ACETAMISO0 ACETAMINOPHEMN 500MG 1-2T QEH 5
ok | concel | Help
|

Select Rx Template screen (note the colors and numbers in the Formulary column)
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Rix Template Code: [ALPRAZ®F2  Lookup | ¢ by Template Code € by Indication)

Rix Template Name: ALPRAZOLAM XR 2MG QD X 100 |
Date Medication Size I
(1170210 [ALPRAZOLAM X |2MG El
Take Frequency Route

|11AR x| |DaLy =| T FRN [ORAL =

Duration Aok Refillz
([0 [107s8 [ = 5.
lP'i* [Transmit 2 & group »] PioviJST  JohnSmithTest [ Dutside i
[ indcation 1 — Lookup]||[Formday il

| On Fomulary [prefemed) |

Mote: . Fomuiany satus 3

Phamacy: | RITE AID-1115 0LD TOWN ROAD

Detads l Altetnatnees I

| Extendad Sig
:I Code: | Lockup |
:I [T Cieale Sig Template
™ Use Extended Sig I Limit Refls ¥ Drugintesaction Check [~ Mew Rx Template |
[T UseEstended Sig Only ¥ Substitution OF ¥ Allergy Check
[T UsePatient Instiuctions ¥ Updste Progoess Note I oIc |
Wholesale:  $352perunt. Total $35.20 Generic: [no peice] per unit Total: [no price] 1
Insurance Totat| (no peice]

= T S T ]

Prescription screen (note the Formulary box on the right-side with the Green Circle)

Clicking on the Details button in the formularies box of the new prescription screen will give more
information such as alternative drugs that may have a “better” formulary status.

Clicking an alternative will alter the script.

Page 92



Meaningful Use Configuration Training Guide

Menu Objective 2 — Structured Lab Results

Description:

New to version 9.5 is the ability to indicate which orders store results as structured Lab Test data
(in positive/negative or numeric format.) This Objective requires the use of the Order Entry
module along with Lab Data Test Names. The measure can be met whether lab results are
manually entered or loaded from an interface.

Objective:

More than 40% of all clinical lab tests results ordered by the eligible provider or by an authorized
provider of the eligible hospital or CAH for patients admitted to its inpatient or emergency
department (POS 21 or 23) during the EHR reporting period whose results are either in a
positive/negative or numerical format are incorporated in certified EHR technology as structured
data.

Configuration:

Order Names for lab tests with structured results will be pre-configured to comply with this
objective on new 9.5 installations so users will only need to follow these instructions when adding
additional Order Names of this type.

Customers upgrading to 9.5 will need to modify each Order Name that stores results as
structured Lab Test data. No utility or tool is available for updating existing Order Names.

To indicate that an Order Name is a lab test with results that are stored as structured data:

1. Select Templates > Order Templates > Order Names.

2. Select an Order Name that is a lab test with structured results, and click the Edit button. If
you are adding a new Order Name, click the New button and enter all appropriate data for
the order.

3. Click the Order is for lab test with structured results check box.
4. When you are finished, click OK.
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£2 Order Name <Edit>: ABD

- Rowitine Riesults Back Within |

Order Name: [Z50 [ Hows [7 Dap

Oirder Description: |AB0 BLOOD GROUP

Order Workflow: | - Stat Fiesus Back Within—
Order Cost: | Order Facilty: | I_ Hours I_ Days
Order Ext. Dislog | =| _View Dialog |

Order Type: |Laboratory =
[w DOide is for lab test with stuctuned results ~ Initial Action-
Order Rule: | ¥ SetStatus as Pending
Dirder Requirements: | [~ Print Immedistely
P ; - - - - Ehﬂ.l'ﬁfm' Tramzmit
Pmmemdg{sg:l || Hi = || - Sately
| l | l
Diagnosiz required: [~ Group Type: |
Rix Template: I— Lockup | ¥ Do ot prird Wik
MNobes: | ;J
E
ok | cCancel | apoh | insuance ref Order et || Instructions | Help

Order Name <Edit> screen

Configuration Notes:

e Only Single Orders can be configured as lab tests with structured results.

End User Training:

Once the EHR administrator has configured the appropriate Order Names to indicate that they
are lab tests with structured data, nothing else is required from an end user perspective to meet
this objective. Lab Results received for this type of Order will count towards this Meaningful Use
objective.
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Menu Objective 3 - Generate Patient List by
Problem

Description:

Generate lists of patients by specific conditions to use for quality improvement, reduction of
disparities, research or outreach. This can be done through the use of Patient Inquiry.

Configuration:

No configuration is needed for the Patient Inquiry to be used.

Patient Inquiry

Patient Inquiry allows users to view, print, and store a list based on a relational inquiry of the
information stored in Patient Records.

To access Patient Inquiry:

e Select Reports > Patient Inquiry.
Patient Inquiry Report types:

The only option needed to meet Meaningful Use is Patient List. This will produce a list of patients
whose records fit your inquiry.

Patient Inquiry: <Mew Report >

Selection Criteria [ RN ~ |  Fepot Logic
2] & A
O

Report Type

% Patient List
" Maifng Labels
= Mailnerge
" Chat Data

q | f

Run | Ea.n-cell gpanl | | | | Help |

| Choose Selection Criteria |

Patient Inquiry: <New Report> screen — Report Type radio buttons
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Entering values for Patient Inquiry report items

A user can select numerous clinical and demographic data points to form an inquiry from the
Selection Criteria drop-down list.

For example, to look for patients who have been diagnosed with Asthma, a user can choose
"Problem" from the Selection Criteria drop-down list and enter the name of the problem and
indicate whether the problem is active or inactive on the Values screen. Users can optionally
enter a provider ID, although this is not required to meet the Meaningful Use objective.

To select report items:

1. Click the Selection Criteria drop-down list to display the item list.

2. Select an item. You can use the arrow keys, or the scroll bar and arrow buttons, to scroll
down the list and display more items. Once an item is highlighted, you can click it or press
ENTER.

3. Inthe Values screen, enter the appropriate values for the item. Click the OK button.
Click the Add button to repeat these steps with additional selection criteria.

5. Keep repeating these steps until you have selected all of the report items that you need.
You can select up to 16 items.

B

Selection Criteria | 38, Problem x| | Repaot Logic
A & And
W
L —
Heport T
encer the robiem nome N IS
o
Asthma .' Patient List
- ™ Mailing Labels
] ™ Mailmerge

l:amdl " Chat Data

] . L

P I e R N N

| Choose Selection Criteria |

Patient Inquiry: <New Report> screen — Values screen

Using the Report Logic Keys

Users can do "AND" searches, "OR" searches, or combinations of "AND" and "OR" searches with
patient inquiry. The default search is an "AND" search - that is, Patient Records only finds cases
where all the items match. In an "OR" search, at least one item must match.

An example of using Report Logic Keys would be for users who are trying to meet Menu
Objective 4 - Sending Patient Reminders. Sending Patient Reminders only requires that patients
younger than five years or older than 65 years are sent reminders. If a practice is looking to print
out a list of patients who are overdue for Influenza vaccines and are in the appropriate ages they
would first select Health Maintenance in the selection criteria and search for Influenza vaccine.
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The practice would ensure that “AND” was selected before selecting the first date of birth range.
For the second date of birth range the logical operator needs to be switched to “OR”.

-

Patient Inquiry: <Mew Report>

Selection Criteria [ 4, Bathdale _»| |Repat Logc
Indnadual ltem = INFLUEMZ& VACCINE N [AND)  Ard
[Bindate = O from 10172006 to 0101720011 (OR) = o
Bisthdate = 0 from 1/01,/1300 to 01/01/1346 | oy T},p;e

(+ Patient List

" Mailing Labels
_1 | Maimergs

(" Chait Data
-

4] | b
Bn | Concel | Open | Cew | s | | Detete | Hep |

b

Patient Inquiry: <New Report> screen — Report Logic radio buttons

To switch to "OR" logic, select the "OR" Report Logic radio button. Users can combine one group
of "AND" items and one group of "OR" items in a single search, by switching between "AND" and
"OR" logic before choosing the next report item. Once a switch to "OR" has been made, users
cannot switch back to using "AND". This will prompt the message, "Logical Operators cannot be
mixed."

Completing the Patient Inquiry

1.

2.
3.

5.

6.

In the Selection Criteria drop-down list, users can select the criteria they want to use. Up
to 16 items can be selected.

After criteria have been chosen, click the Run button.

On the Enter File Name screen, enter a file name - without a file extension - that describes
the inquiry and click Open.

e Patient Records adds the extension ".sel" to the report selection criteria file and
adds the extension ".inq" to the report results file. This file stores the information

generated by the patient inquiry. Users can use the .inq file to generate patient
reminders.

A message displays the number of patients (and the percentage) that matches the criteria
selected. If there are no patients that match the criteria selected, a message displays, "No
Data Matches Criteria.” For either message, click the OK button.

The Print screen displays.
Click the OK button if it is desired to print the report.

By printing the report this will attest for Menu Item 3, but users can also additionally add this list to
a patient registry to allow for further advanced tracking of these patients.
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Patient Registries

Registries are custom lists of patients who have something in common, such as a particular
chronic disease. For example, practices might set up a registry for patients with diabetes, patients
over the age of 80 who live alone or patients who might be candidates for a particular clinical trial.

Administrators use the Registries Maintenance screens to set up and manage the different
registries that are available in Patient Records. When patient registries have been set up,
operators can access registries from the Task menu, view patient information, add or remove
patients from the list, and quickly create flow charts, messages, notes, or letters for specific
patients.

More detailed information about patient registries is available in Patient Records Help.
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Menu Objective 4 - Generate Patient Reminders

Description:

More than 20% of all unique patients 65 years or older or 5 years old or younger were sent an
appropriate reminder during the EHR reporting period.

Configuration:

Before Patient Records can retain data to report upon the metric for Generation of Patient
Reminders, the PRULtils setting, “Audit Batch Communication actions” must be enabled.

To run PRUTILS:

1. All users must be out of the system, and interfaces (PPConnect) must be turned off.
2. Access PRUTtils through the client folder.

3. Users with appropriate access will need to sign in to the initial login screen and then
provide the PRUtils password.

4. Click on the Audit Trail tab and check the Audit Batch Communication actions check
box, if unchecked.

5. Click OK to save changes and exit PRUTILS.

End User Training

In order to generate patient reminders in Patient Records, users need to:

1. Set the patient’'s reminder preference in Patient Demographics.
2. Generate a patient inquiry file.
3. Run Batch Communication using the file generated from the patient inquiry.

Patient Demographics

In Patient Records 9.5 a new field has been created in patient demographics to capture a
patient’s reminder type preference. The options available from the Preference for reminders
drop-down list are Printed, Electronic or Phone.

Note: The Electronic option is only appropriate for patients who have been set up to receive
electronic messages via RelayHealth or Web View.

To set a patient's reminder preference:

Click the Patient button in the toolbar. The Lookup screen appears.

Enter the search criteria and filters you want to use to narrow the search.

Click the Lookup button.

In the search results table, highlight the appropriate patient and click the OK button.

On the General tab, select an option from the Preference for reminders drop-down list.
When you are finished, click OK.

Repeat these steps for all patients that you want to set a preference for.

No gk~ oDN -
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2 Patient <Edit>=: 2 - Smith, John D

Genersl I BilIingI DtherDatal F'rnviu:lersl Datesl Notesl Easesl Eonfigurationl Chart Accessl
Phata
PatientID: |2 Stats: [Acive  ¥| DKtoMal B
Lazt W ame: |Smith Suffis: I
First Mame / Ml IJahn ID_ Greeting: |
S5M; [-- HeadofH.: | =]
[rate of Birth: IDT-JDdﬂ 345 |;I I By Occupation: I
Time of Birth: I I vl Employer: jl
Sew IM 'I bd arital: I 'l Schoal: jl
Race: lehitE j‘ Ethnicit_l.J:INotHis orj [F'reference for reminders: IF'rinted j]
Address: |355 Maple St Home: [& I (570) 555-5568 Alt D |
I Work: B I E ; - I Contacts |
Cel:  [E| & -
City: |Wi||iarnspu:|rt Pager [& I [] Ml
State:  |P& | Zip Code: [17707 IUSA j Fa: I [] M
Emat £ __Atach_|
Phota |
0k I Cahcel Apply Hew I Delete | Rirne from dcct Help |

Patient <Edit> screen

Patient Inquiry

In order to send out patient reminders a list of patients who are to receive a reminder needs to be
generated via Patient Record’s Patient Inquiry feature.

Detailed steps on how to run Patient Inquiry are located in the Menu Objective 3 - Generate
Patient List by Problem section.

Batch Communication

This feature allows operators to automatically generate outbound communications in bulk (that is,
multiple separate communications generated in one process), such as alerts to patients about the
need for preventive services, or alerts to users about patients that need follow-up care in Patient
Records.

Operators can generate patient lists for batch communication jobs using Patient Inquiry and the
Overdue HM List report. Operators can then create jobs using the lists and run batch
communication to generate printed letters or send web messages via Web View or RelayHealth
to the list of patients. After a job has been run, the letter will be saved in the Letter section of the
Patient Chart for each patient whom it was printed for or transmitted to.
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Adding Batch Communication Jobs

Operators can add batch communication jobs to generate printed letters or web messages to
send to patients. When setting up a batch communication job, operators can specify the
communication details and configure its output.

To add a job for printed letters:

1. Select Reports > Batch Communication. The Batch Communication Select screen
appears.

Bate mmunication Select

Mame | Last Fun Date | Letters | Electronic Meszages

Cloze | H e Edit | Wiew | Deletel FunJob Copy As Flecipientsl Help |

Batch Communication Select screen
2. Click the New button. The Batch Communication Detail <New> screen appears.

Batch Communication Detail <New>:

—Detailz — Output
M amne: || [~ Prirted Letters
- Template: | elect |
DEEEL L [T Exclude patients with Web Message access
[T Exclude patients without "OK, to Mail” recorded
Limit to patients with recorded reminder preference:
[T PFinted [ Electronic I Blank Mon Recorded)
[ webMessages
Template: I Select |
Limit to patients with recorded reminder preference:
[T PFinted [ Electronic I Blank Mon Recorded)
—Subjects
Patient List File I Browsze |

ak | Cancel | Help |

Batch Communication Detail <New> screen

3. Type the name and description for the new job in the provided field.
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9.

Type the path and name of the file with an .inq extension desired for use to generate the
job in the Patient List File field, or click the Browse button to navigate to a previously
created inquiry file, and then click the OK button.

Select the Printed Letters check box. Type the name of the desired letter template or click
the Select button to select from the list of templates at the Letter Template Select screen.
Select the Exclude patients with Web Message access option to exclude patients with
access to Web View or RelayHealth.

Select the Exclude patients without "OK to Mail" recorded option to exclude patients
that don't have the "OK to Mail" setting selected on their Patient Demographic screen.
Select one of the Limit to patients with recorded reminder preference options if
operators want to exclude patients based on the "Preference for reminders" setting on the
General tab of the Patient screen. For example, if operators select Printed, reminders will
only be generated for patients with this selected preference.

When finished, click OK.

10. Run the job from the Batch Communication Select screen. (Shown below)

To add a job for web messages:

1.

w

7.
8.

Select Reports > Batch Communication. The Batch Communication Select screen
appears.

Click the New button. The Batch Communication Detail <New> screen appears.
Type the name and description for the new job in the provided field.

Type the path and name of the file with an .inq extension desired for use to generate the
job in the Patient List File field, or click the Browse button to navigate to a previously
created inquiry file, and then click the OK button.

Select the Web Messages check box. Type the name of the desired letter template or click
the Select button to select from the list of templates at the Letter Template Select screen.

Select one of the Limit to patients with recorded reminder preference options if
operators want to exclude patients based on the "Preference for reminders" setting on the
General tab of the Patient screen. For example, if operators select Printed, reminders will
only be generated for patients with this selected preference.

When operators are finished, click OK.

Run the job from the Batch Communication Select screen. (Shown below)

Running a Batch Communication Job

Batch communication jobs should be ran after a batch communication job has been set up from
the Batch Communication Select screen.

To run a batch communication job:

1.

2.

Select Reports > Batch Communication. The Batch Communication Select screen
appears.

Highlight the batch communication job and click the Run Now button. Click the OK button
at the confirmation message.
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Batch Communication Select

| Letters

M amme | Last Run Date

| Electronic Messages

Influenza Reminders [Mewver)

Cloze | Mew | Edit | Wigmwm | Delete I Huanbl Cop_l,l.&sl Hecipientsl Help |

Batch Communication Select screen

3. The Batch Communication - Job Status screen displays the status of the job. If running a
printed letters job, the Windows Print screen may appear. If it does, select a printer and
then click OK.

4. When the job is complete, the Job Summary screen will display the job's details. To retain
the contents of the Job Summary, users can highlight all of the text inside the box in order
to copy and paste it into a Word document.

#3 Job Summary For: Influenza Reminders E2

Job Details: -

M ame: Influenza Reminders
Dezcription:

Patients List File:

Prnted Letterz: %
Frinted Letter Template;
DISCHARGE
Exclude Patients with “Web Mezzage Access:
Exclude Patients without "0K. To kail':
Send to Patientz with "'Printed"’ Reminder Preference:
Send to Patients with "Electronic’ R eminder Preference:
Send to Patients with no Reminder Preference:

ZE=ZLEZ=

Wwieb Meszages Sent: N

“wieb Letter Template:
NISrHARGE ﬂ

Cloge

5. When finished, click the Close button.

Phone Reminders List

For patients that have a reminder preference set to “Phone”, a list can be generated containing
patient names and their phone numbers.

1. On the Batch Communication Select screen a user should highlight the desired batch to
create the phone list.

2. Click the Recipients button.
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3. Inthe Batch Communication Recipients box, users can click on the column headings to
reorganize the list of patients. Users should ensure the column is sorted by “Preference”
and click Copy.

Batch Communication Recipients

Preference | Recipient

Phaone Garcia, Jaime

Batch Communication Recipients screen
4. Users should then paste the list contents into a Word document.
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Menu 5 Objective- Timely Access:

Objective:

Provide patients with timely electronic access to their health information (including lab results,
problem list, medication lists and medication allergies) within four business days of the
information being available to the eligible provider.

Description:

More than 10% of all unique patients seen by the Eligible Provider are provided timely (available
to the patient within four business days of being updated in the certified EHR technology)
electronic access to their health information subject to the Eligible Provider’s discretion to
withhold certain information.

Configuration:

Web View must be installed prior to all configuration steps.
1. Select Maintenance > Configuration > Special Features and click on the General tab.
2. Select the WebView Installed check box.

Note: If this check box was not previously checked, you will need to exit the program and log
back in.

Special Features <General >3

Ordes Entiy 1 Scheduler 1 Scheduler 2 Scheduler 3 Schedules 4
Records 5 Recods & Recoeds 7 Recouds 8 Recods 3
General Reconds 1 Reconds 2 Reconds 3 Recoods 4

I Use Medical Biling [DO5]

F Defaul access appes to unspechied practices [Patent Recond: only)
™ Show previous User Name when in Park

Phone Disler Local Asea Code: [

F Display country  Defauk [T5A =]

W Alows guick regestiation fiom the Lookup scieen
M P. on slart up

F ‘webView Insialed

I Confem Park Selechon

I Show disclames screen when unparkng

Custom message o declames screen

Ene'| Hebl

Special Features screen — General tab
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Configuration Notes:

e |tis recommended that administrators predetermine a methodology for assigning user
names and initial passwords to patients that best suits their workflow.

End User Training:

To enable Web View access for patients:

1. Open the patient’'s demographics screen and click on the Configuration tab.
2. Click the Allow Web View access for patient check box.

3. Type the patient’s user name and password in the Login name and Initial password
fields.

4. Click OK to save.

£I Patient <Edit>>: Randolph, Isabella
General | Biing | Other Data | Providers | Dates | Notes | c= Configuraticn l Chait Access |

—Platting
Height PlotingNomals [ Browse
Weight PlotingNomals: [ Browse
OFCPigtingMomals: [ Browse

v Allovs 'Web View access for pabent

Login name:  [randolph

Iratial ﬂaﬂwm’d: Iixixﬂﬂxl

Diefaudt Flow Chart: | ﬂ o

Patient Fharmacses

Prefened Phamacy |0 Pharmacy Mame Phas Addiess Phar T -

I

[0k | cancel | App | Mew | Delete | Rewihomace: | Hep |

Patient <Edit> screen — Configuration tab
5. Provide the patient instructions as to how to access Web View.

End User Notes:
e When a patient logs in for the first time they will be required to reset their password.

o |If a patient needs to reset their own password, you may assist them in doing so by clicking
the Reset Password button and assigning a temporary new password.
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Menu Objective 6 - Provide Patient-Specific
Education

Objective:

More than 10% of all unique patients seen by the eligible provider are provided patient-specific
education resources.

Description:

This section covers:

e Access levels to External Systems

e Configuration of External Systems

o Embedding the education dot code into notes

e End User Training on how to use External Systems and the use of the Education Dot code

If you have McKesson'’s Patient Education module this guide can be used to supplement any
other handouts not available in that module. Please refer to the Patient Education manual for
more information on that specific module.

Configuration:

You can configure a new “Patient Education” category under External Systems Maintenance.
External systems can be used to access internet web sites, or other patient education resources
that are not located in Patient Records. This can be accessed through Labs, Problems, and
Rx/Medications.

First, access needs to be given to create, edit, view or delete External Systems Maintenance.
To enable the access level for “External Systems”:

Select Maintenance > Configuration > Access Levels.

Under the General tab scroll to Maintenance/Setup.

Click the appropriate access for the specific level you are configuring.
Click OK to save.

PO~
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2 Access Level Configuration <Edit >

Accerr Level I_ DW I‘{u:h-.-n”gm

[ Genesal || Becwds | Schedder | MedcaBlng | Qdes | Pepots |
A | N Edst | Wi Del Pawd #
L i:f.!l:l:l._. ew | | 1w | |_-| 1
L xSy | x [ x| x [ x|
Accais Level l | x [ X [ X | X [ X
Prmbers
Esteerinl Spzbema X ' ¥
| e )
amlenance S iite I | [ | |
I Punge paberits without data I X | | | | %
Concel | Savess | Heb |

Access Level Configuration <Edit> screen — General tab
To configure a new Patient Education Category:

Select Maintenance > Setup > External Systems.
Click the New button.

Select Patient Education from the Type drop-down list.
Type in the Description of this resource.

Type the URL you use to access the external system web site. You must include the web
protocol in the web address (i.e., https://).

6. Click the Create button to save.

Type

ok wbN =~

[ ezcription

I
Passward |
Identifier |

|

URL

I Create I Cancel | Help |

New External System screen

Configuration Notes:

It is recommended that the following Dot code and QuickText are added to all note templates that
are regularly used by providers in order to reduce manual entry in the Clinical Encounter screen.
The Dot code records that you have given the patient a Patient Education Resource.

° ED: <<Y>> <<N>>
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End User Training:

McKesson’s Patient Education Module New Features:

To provide patient education the operator can right-click on any of the data in the following chart
tabs and will be directly linked to Patient Record’s Patient Education Module:

e Lab Data Table
e Most Recent Labs
e Rx/Medications

e Problem Lists

hajor Problems Dther Problems Procedures Diagnoses

Risks= |

| | Status | Major Problem | Code 1 |'N
Asthma

Search UpToDate® Online

Patient Education

Cancel

Major Problem List screen — patient education right-click option

Once you have clicked on “Patient Education” the system will search the Patient Education
Database for a matching document.

Note: Not all problems, medications, and labs have a corresponding document in Patient
Education.

Also, if external systems are configured, the external systems option will first display upon
right clicking as described above. You may cancel out of this which will result in the display
of Patient Record’s Patient Education module.

External Source:

To provide patient education via an external source, the operator can right-click on any of the
data in the following chart tabs:

e Lab Data Table

e Most Recent Labs
¢ Rx/Medications

e Problem Lists

Click on Patient Education and if an external site has been created, select the desired system to
launch the education in a browser.

If an external education site is used there is a new Dot code, “.ED:” that can be used to denote a
“‘yes” for the “Patient Education Resources Provided” flag within the clinical encounter.
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Example:

ED:Y

End User Notes:

Use of McKesson'’s Patient Education module, while the patient is “in context” will automatically
enable setting of the “Patient Education Resources Provided” flag to “yes.”

If the office uses external patient education resources, then an operator (either a provider or a
nurse) can record the provision of education resources by checking the Patient-Specific
Education Materials check box on the Clinical Encounter <New> or <Edit> screen.

Note: Only the printing of ELINKs automatically records the provision of patient specific education

material. If patient specific education material is provided through LINKs or PLINKs, edit
the encounter manually or use the .ED dot code to edit the encounter.
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Menu Objective 7 — Medication Reconciliation

Introduction:

The new Medication Reconciliation feature allows users to review a patient’s active medication
list while importing a CCR or CCD medical summary file that was obtained from another practice.
If Medication Reconciliation is performed manually by comparing a paper list to the patient’s
active medications in Patient Records, you can record that this reconciliation was done.

Objective:

The eligible provider must perform medication reconciliation for more than 50% patients
transitioned into the care of the eligible provider.

Configuration:

To turn on the Access Level settings necessary to add, edit, view, or delete Medication
Reconciliation details:

1. Select Maintenance > Set-Up > Access Levels.
2. Login with your EHR password, if prompted.

3. Choose an Access Level assigned to those operators who will need to be able to add, edit,
view, or delete Medication Reconciliation details and click the Edit button.

4. Click on the Records tab.

5. Click the desired Access boxes next to Medication Reconciliation Maintenance.

6. Click OK to save the changes.

7. Repeat these steps for all appropriate Access Levels.

2 Access Level Configuration <Edit >

AccessLevel [l Descripion: [N yrse
General Records | Gchedder | MedicalBling | Qides | Repots |
|A:ce::| New | E dit |vm | Del | Pswd #|
%
Laboratody Diata Corvession | | | I
Blood Glucose Meter
Templste Search and Replace

Medication Feconciliation

Medication Reconcliation Maintenance

|
l
|
|
|
|
l

0K | Cancel | Savess | Hep |

Access Level Configuration <Edit> screen — Records tab
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To turn on the Access Level settings necessary to import CCR/CCD medical summary
files, during which Medication Reconciliation can be accomplished:

1. Select Maintenance > Set-Up > Access Levels.
2. Enter your Operator password, if prompted.

3. Choose an Access Level assigned to those operators who will need to be able to import
CCR/CCD medical summary files, and click the Edit button.

4. Click on the Reports tab, and then click the Records Reports sub-tab.

5. Click the desired Access boxes next to Import Medical Summary.

6. Click OK to save the changes.

7. Repeat these steps for all appropriate Access Levels.

#2 Access Level Configuration <Edit=

access Level 15 Description: INurse
General T Becords T Scheduler T Medical Billing T Orders T Reports
General Reparts T Records Reports T Scheduler Reparts T Billing Reports T Orders Reparts
IAccess | New | Edit | View | Del ‘ Pswd |#]|
£
Print Complete Chart | | | ‘ I
Import Medical Summary I X | | | ‘
uery for Medical Summary rom Uocument Heqistry | | | ‘
iew Medical Summary from Document Registry | | | | ‘
Import Medical Summary from Document Repository | | | | ‘
IExpurt Medical Summary to Document Repository | | | | ‘
IExpult Medical Summary by | | | | ‘ %
ak. | Cancel I Save Az I Help |

Access Level Configuration <Edit> screen — Records Reports sub-tab

End User Training:

Medication Reconciliation can be done in several different ways within the EHR. However, in
order to receive credit toward the Meaningful Use objective it is essential that a Clinical Encounter
with a type of “Transfer of Care” is created in Patient Records and that the Clinical Encounter
indicates that the Medication Reconciliation was performed. An appropriate Clinical Encounter
can be created during a CCR or CCD import, when documenting Medication Reconciliation from
the Rx/Medications section of a patient’s chart, or by utilizing the appropriate Dot code in a note.
You can also link the Medication Reconciliation event to an existing Clinical Encounter.

To perform Medication Reconciliation when importing a CCR or CCD file:

1. Ensure the CCR or CCD file to be imported is saved on your network in a location
accessible from the computer where the import will be run.

2. Select Task > Import Medical Summary.
3. Click Browse to browse to the location of the CCR or CCD file and select it.
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i

9.

10.

11.

Click the Show Detail Selection Screen check box.
Click OK.

On the Establish Patient Identity screen, the patient name and date of birth from the
CCR or CCD file will display at the top of the screen. The lookup portion of the screen will
display the closest patient matches found in the EHR. Select the appropriate patient, or
refine the search if desired. If the file to be imported is for a patient who is not currently
registered in Patient Records, click the New Patient button.

The Import Medical Summary: Detail Selection screen displays. It will show each data
type that will be imported. You can click on the + button next to each data type to view the
discrete data elements for any given data type. If you wish to exclude a specific discrete
data element or an entire section, remove the check mark from the box next to that data
element or section.

Import Medical Summary: Detail Selection

Select the sechions bo mpor:

[+ Problens
[+ [#] Medications
[+ [#] Allergies

[+ [ Resulz

[ Docurnent Medication Reconciiation

| oK, I Show Med Lists Cancel Hep |

Import Medical Summary: Detail Selection screen

Click the Show Med Lists button to perform a Medication Reconciliation that will compare
the patient’s active medication list in the EHR to the medications contained in the CCR or
CCD file.

After comparing the patient’s medication lists from the CCR/CCD and the EHR, click the
Close button.

Ensure the Document Medication Reconciliation check box is checked and then click
OK to import all data with a check mark next to it.

The Medication Reconciliation Detail screen will appear. This screen will display any
existing Clinical Encounters that have the Relevant for medication reconciliation check
box checked. You can select an appropriate Clinical Encounter to link the Medication
Reconciliation action to and click OK. If no appropriate Clinical Encounter is listed, you can
create a new Clinical Encounter to link the Medication Reconciliation to by clicking the New
button. Note that only those Clinical Encounters which are marked as an inbound Transfer
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of Care and have the Relevant for medication reconciliation check box selected will
count towards meeting this Meaningful Use objective.

12. If you create a new Clinical Encounter, click the Inbound radio button in the Transition of
Care section to ensure that the medication reconciliation that was done will count towards
the Meaningful Use objective.

Clinical Encounter <Mew>: Test, Patient

Encounter Number: Not et Assigned
Date: 117 92010 x| [1212PM 0 ==

Type: |Transfer of Care ﬂ
Provader  |ERO -

Practics: I-I * I

Tranzition of Care
K R

¥ Relevant For Medication Reconciiation
[T Summmany of Care Record Provided for Care Coordination
Prowided to Patient
[~ Printed Chracal Summary
[ Eleclronic Clinical Summaty
[~ Patiert-Speacific Education Matenal:

ok | cacel | Help

Clinical Encounter <New> screen
13. When you are finished, click OK to save the Clinical Encounter.

If you review an outside medication list for a patient that was provided on paper or electronically
in a non-CCR/CCD format, you can record that the reconciliation was done from the
Rx/Medications section of the patient’s chart or through a Dot code in a progress note.

To record Medication Reconciliation from the Rx/Medications tab of a patient’s chart:

1. Open the patient’s chart and click on the Rx/Medications chart tab.

2. Click on the Med Rec button in the upper right-hand corner of the screen. If an existing
Clinical Encounter has the Relevant For Medication Reconciliation box checked but has
not yet been linked to a Medication Reconciliation, the Med Rec button will be red. If no
matching Clinical Encounter exists, you will be able to create it after clicking the Med Rec
button.

3. Choose Document Medications Reconciliation from the drop-down list.

4. The Medication Reconciliation Detail screen will open. This screen will display any existing
Clinical Encounters which have the Relevant For Medication Reconciliation box
checked. You can select an appropriate Clinical Encounter to link to the Medication
Reconciliation action and click OK. If no appropriate Clinical Encounter is listed, you can
create a new Clinical Encounter to link to the medication reconciliation by clicking the New
button. Note that only those Clinical Encounters which are marked as an inbound Transfer
of Care and have the Relevant For Medication Reconciliation box checked will count
towards meeting this Meaningful Use objective.
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5. If you create a new Clinical Encounter, click the Inbound radio button in the Transition of
Care section to ensure the Medication Reconciliation that was done will count towards the
Meaningful Use objective. Then click OK to save the Clinical Encounter.

To record a Medication Reconciliation through a Dot code in a progress note:

You can use the .MRC Dot code to document medication reconciliation actions within a progress
note. The format for the .MRC Dot code is:

.MRC: Operator ID : Date : Time : Practice ID : Encounter Code
For example:
.MRC: ABC : 10/01/2010 : 10:00AM : 123 : 18

You can add the Encounter Code to link the Medication Reconciliation action to an existing
clinical encounter for Meaningful Use reporting. To access a patient’s Clinical Encounters, Open
their chart and then select Show > Clinical Encounters. Select an appropriate Clinical Encounter
and click Edit to display the Encounter details, including the Encounter Code.

Clinical Encounter <Edit>: Test, Patient

IE ncounter Number. 18 I

Date: |11/ 9720010 x| |1225PM 0 =

Type: ITlansfer of Care ﬂ
Piovider  |BRO -

Praclics: |1 'l

Traretion of Care
& Inbound " Dutbound " Medther

¥ Felevant For Medication Reconcilation
[T Surmany of Care Record Provided for Care Coordination
Provided lo Patient
[~ Printed Clinical Summary
[ Electroric Clinical Summary
[~ Patient-Specific Education M.atersl:

(i3 | Cancel Help

Clinical Encounter <Edit> screen

If an encounter code is not specified the system will try to match an existing Clinical Encounter
that has the same date as the medication reconciliation action. If there is more than one Clinical
Encounter with the same date, the system will match by operator ID.

The Operator ID field is the only field required in order for this Dot code to function. The
remaining fields will default to the progress note's date and time and the current practice ID (if
available). If an Encounter Code was entered, the practice ID will default to the practice ID for the
matching Clinical Encounter.
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The medication reconciliation record will include the operator and practice who performed the
action and the date/time the action was performed (using the hh:mm am/pm and mm/dd/yy
format).

To review a patient’s Medication Reconciliation history:

1. Open the patient’s chart.
2. Do one of the following:
e Click Show > Medication Rec. History.
e Open the patient’'s Rx/Medications chart tab, click the Med Rec button, and select

View History.
2 Medication Reconciliation History: Test, Patient
~ Seach Medication Reconcilistion
StatDate: [MMDDAYY [x] EndDate: [MM/ODATY [3] Practics: | =] PefomnedBy | =] Seach |

[ Oowe | few | En | Deee | udhl

Medication Reconcilation History screen

The Medication Reconciliation History list can be filtered using the options at the top of the
screen. Individual medication reconciliation events can be added, edited, or deleted using the
buttons at the bottom of the screen.
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Menu Objective 8 — Summary of Care Record

Objective:

The eligible provider who transitions or refers their patient to another setting of care or provider of
care provides a summary of care record for more than 50% of transitions of care and referrals.

Description:

When transferring or referring the care of a patient to another practice, a Medical Summary can
be created that includes, at a minimum, problems, medications, allergies, and laboratory test
results. The summary file can be printed or created electronically. Electronic summaries are
created in either CCR (Continuity of Care Record) or CCD (Continuity of Care Document) format
and an EHR capable of importing CCR or CCD documents would be able to load the patient’s
clinical data into their EHR.

Configuration:

If Summary of Care records will be printed rather than generated electronically, the Chart
Summary report is used. You'll need to ensure all appropriate users are associated with Access
Levels that allow for the printing of the Chart Summary report.

If Summary of Care records will be generated electronically, users who will generate them must
be associated with an Access Level that allows for CCR/CCD creation.

To turn on the Access Level settings necessary to print a Chart Summary report or export
CCR/CCD data:

1. Select Maintenance > Set-Up > Access Levels.
2. Enter your EHR password.

3. Choose an Access Level associated with operators that will need to be able to print a Chart
Summary report or export CCR/CCD data, and click the Edit button.

4. Click on the Reports tab, and then click the Records Reports sub-tab.
5. Click the Access boxes next to Print Chart Summary and/or Export Medical Summary.
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#¥ Access Level Configuration <Edit

Aecess Level: [1))R Deseription: [N yrse
General T Records T Scheduler T tedical Billing T Orders T Reportz ]
eneral R eports T Records Reports T Scheduler Reportz T Billing Reportz T Orders Reports
IAccess | Hew | Edit | Yiew | Del Pewd
—_— e e == 3
[ I
X R
IPlinl Complete Chart X | | | | |
Ilmpnll Medical Summary X | | | | |
1ﬂuer}l for Medical Summary from Document Begistiy | | | | |
iew Medical Summary from Document Registry | | | | |
Import Medical Summary from Document Repository | | | | |
E xport Medical Summary to Document Hepository | | | |
E xport Medical Summary I X | | | | 3
= | | | | |

0k I Cancel | Savegsl Help |

Access Level Configuration <Edit> screen
6. Click OK to save the changes.
7. Repeat these steps for all appropriate Access Levels.

If Summary of Care records provided as part of a referral will be tracked through the Order Entry
module, all Order Names used to order a referral must be assigned an Order Type that Practice
Partner will recognize as a “referral” type.

To set up a referral order type:

1. Select Maintenance > Templates > Order Templates > Order Types

2. Click New
3. Enter a name for the referral order type. All other fields are options and can be entered if
desired

4. Click OK to save the order type
This order type must be associated with all Order Names used for ordering a referral.
To assign the referral order type to an Order Name:

1. Select Maintenance > Templates > Order Templates > Order Names
2. Locate an order name used to order a referral, select it, and click Edit
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3. Click the Order Type dropdown button and select the referral order type previously set
up

4. Click OK to save the change

5. Repeat this process for all order names used for ordering referrals

Once the referral order type has been created and associated with all order names used for
ordering referrals, a setting in the PPART.INI file must be reviewed or updated to ensure it
contains the referral order type name.

To enter the referral order type name in the PPART.INI file:

1. Edit the PPART.INI file, found in the database directory (typically PPART), with Notepad,
WordPad, or a similar text editor

2. Search for the setting OrderTypeReferrals=
After the equal sign, enter the name of the referral order type created in Practice Partner
4. Save the PPART.INI file

w

Configuration Notes:
e The Chart Summary report layout and contents cannot be modified.

e The CCR and CCD export formats cannot be modified.
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End User Training:

There are two methods for documenting a Summary of Care record was provided for care
coordination, and each method is reported separately in the EHR Performance Metrics Report.

Documenting a Summary of Care record was provided for a Transition of
Care

If a Summary of Care document is provided to another practice for purposes of transitioning a
patient’s care, a Clinical Encounter noted as an Outbound transfer of care must be created and
the Summary of Care Record Provided for Care Coordination check box must be checked. If
you print a Chart Summary report, or export a Medical Summary, you will be prompted to create
such a Clinical Encounter if an appropriate Encounter does not already exist.

Clinical Encounter <Edit>: Patient, Test

Encounter Number. 3

Date:  |10/20/2010 =] | 226PM =

Type: ITransfer of Care ﬂ
Provider.  |BRO -

Practice: I'I o I

Trarztion of Care
" Inbound & Dutbound " Mesther

[T Relevant For Medication Reconcliation
| ¥ Summasy of Care Record Provided for Care Coordination |
Presnded to Patient
™ Printed Clrical Summary
¥ Electroric Clinical Summay
[T Patient-Specific Education Matenals

ok | Cancel | Help

Clinical Encounter <Edit> screen
To print a Chart Summary report:

1. Select Reports > Patient Records > Print Chart Summary.

2. Leave the Single Patient radio button selected. Do not select the Print first page data
only or Limit first page data options, as they may suppress the printing of clinical data
required to be contained on the Summary. If your Patient Records system is configured to
allow faxing from within the application and you wish to fax the Summary, click the Fax
check box. If you wish to print the Summary to file, click the Print to file check box. Click
OK when you've finished choosing your Chart Summary options.

3. If you chose to print the Summary to file, you will need to select a format and enter a name
for the file.

4. Look up the appropriate patient and select them.

5. If the Clinical Encounter Not Found screen displays, the patient does not have an outbound
transfer of care Clinical Encounter to link the summary to. Leave the Yes radio button
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selected to create an outbound transfer of care Clinical Encounter. Ensure the Provider ID
and Practice fields contain the appropriate values. Click OK when you are finished with
the Clinical Encounter Not Found screen.

Indicate if you wish to print any images associated with the most recent progress note that
will print as part of the Summary.

If you chose to fax the Summary, a Fax to box will display, allowing you to indicate who the
Summary is being faxed to. See the Fax To screen topic in the Patient Records Help for
additional information regarding faxing from within the application.

To export a CCD summary file that can be loaded into another EHR that is capable of
importing CCD data:

Pobd -~

o

Select Reports > Patient Records > Export Medical Summary.

Choose a purpose for the Summary from the Purpose drop-down list.

Click the CCD radio button.

Enter a date range if desired. If no dates are entered, all data for the patient will be
exported.

Click OK.

Look up the appropriate patient and select them.

If the Clinical Encounter Not Found screen displays, the patient does not have an outbound
transfer of care Clinical Encounter to link the summary to. Leave the Yes radio button
selected to create an outbound transfer of care Clinical Encounter. Ensure the Provider ID
and Practice fields contain the appropriate values. Click OK when you are finished with
the Clinical Encounter Not Found screen.

In the Save As box, select a network location where the file will be created, and enter a
name for the file.

On the Export Medical Summary: Detail Selection screen, review the data to be exported
and uncheck any data types or individual data elements you do not wish to include in the
Summary. You can expand data types to see individual data elements by clicking on the +
symbols to the left of the data type name.
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Export Medical Summary: Detail Selection

Sedect the sechion o expot:

= [ Problens
=[] Disgrosis
[=] Asthma, unspeciied
= [#] Majen
[0 Cotonary Atery Disease [CAD)
Hypertension, Essential
[F] EXTRIMSIC ASTHMA UNSPECIFIED
Diabetes Melktus, Tipe 2
= 7] Procedures
Emergency &ppendschomy
Excision of benign lesion on aim
= B Medications
DISBETA
O SINGULAIR
- ] dllergees
- [#] Laboratony Diata
# [ Motes

IEKICHTGBI HEbl

Export Medical Summary: Detail Selection screen
10. Click OK when you'’ve finished reviewing or updating the data to be exported.
11. Click OK to close the confirmation screen that will display.

Training Guide

Documenting a Summary of Care record was provided as part of a referral

If a Summary of Care document is provided to another practice for purposes of referring a patient,

you can document this through the Order Entry module.

To indicate a Summary of Care document was provided as part of a patient referral

through Order Entry:

1. Through the Orders chart tab, or the Orders button on the toolbar, create a new order

2. From the order tree, or through the Lookup button, select a referral order

3. A Summary of Care Record Provided checkbox will display on the order screen. Check

the box if a Summary of Care record was provided as part of the referral

4. Complete the order as normal

5. Generate the Summary of Care record by printing a Chart Summary or generating a CCD
or CCR. On the Clinical Encounter Not Found prompt that displays, click No to ensure
you do not create the clinical encounter. Clicking Yes would result in the Summary of

Care record being documented as having been given twice.
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End User Notes:

e |tis left to the discretion of each practice to determine how to best provide an exported
CCR or CCD file to another practice.

e The format and contents of a printed Chart Summary report cannot be modified
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Menu Objective 9 - Submit to Immunization
Registries

Description:

Attest to the capability of submitting electronic data to immunization registries or Immunization
Information Systems and actual submission in accordance with applicable law and practice.

Exception:

There is an exclusion if none of the immunization registries to which the eligible provider submits
such information have the capacity to receive the information electronically.

Submission to immunization registries requires PPConnect for Inmunizations, which
allows you to extract and export immunization information. Please see the PPConnect:
Immunizations Installation Guide and the PPConnect: Immunizations Users Guide for details.

PPConnect for Immunizations is currently available only for these four state registries:
Washington, Georgia, Florida, and New York.

Configuration:

Health Maintenance Names:

Immunizations are tracked in the Health Maintenance section. New to 9.5 is the ability to add
universal immunization identifier (CVX) codes. CVX codes need to be entered on all
immunizations that are intended to be sent through to an immunization registry.

A list of CVX codes can be found at:
http://www2a.cdc.gov/nip/lIS/lISStandards/vaccines.asp?rpt=cvx

To access Health Maintenance names:

Select Maintenance > Templates > Health Maintenance Names.

Select an Immunization Health Maintenance Name and click the Edit button.
Select CVX from the Code Type drop-down list.

In the HM Code 1 field enter the corresponding CVX code (example below).

Click the More button to enter additional default immunization specific information like
dose, lot number, etc. (for example, IM if the immunization is always given with an IM
injection).

6. Click OK to save the changes.

ISLIE ol A
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Health Maintenance Procedure Name : <Edit >

HM Mame: | 5 XRef |

HM Description: | poliovirus | inactivated

HM Synonpms: |
|
[FiM Code 1110 T G
HM Code 2] Code Type =

HM Cross Reference: | IPY

0K | cancel | Mo | Help

Health Maintenance Procedure Name: <Edit> screen

Editing the Immunization Report

In order to define a Health Maintenance immunization users need to use the Immunization Form
Maintenance.

To define a Health Maintenance immunization:

1. Select Maintenance > Templates > Form Templates > Immunization Form.

2. Select the HM Name on the left and add it to the right in order for it to be considered an
immunization. (shown below)

3. Click OK to close.
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Immunizations Selection

[ ok ] cancel |

HM Names Hi Immunizations
ET— o =
AAA ULTRASOUND HEPATITIS A
ACE OR ARB THERAPY HEPATITIS B
ADENOVIRUS, NOS _Add-> | | e
ADENOVIRUS, TYPE 4 e Remove | | NFLUENZA VACCINE
ADENOVIRUS, TYPE 7 =5
ADVANCE DIRECTIVES MENINGOCOCCAL i
ALCOHOL MMF
AMBLYOP/STRABISMUS  « PNEUMOCOCCAL COM.. =
d| 9 1| | _rlJ
Lab Mames Lab Immurizations
% HEIGHT ﬂ |
% SAT
% WEIGHT
17 OH PROGESTEROME Add -
17-KETOG STERUR24 ——
17-KETOSTEROIDS UR
17-0H CORTICOS. UR
5 NUCLEOTIDASE
S-HIAA, UR24H -
K1 L!J K]

e,

Help

Immunizations Selection screen
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Entering Immunization Information in Health Maintenance

To enter a patient's Immunization information:

oD~

Open a patient’s chart.

Click on the Health Maintenance tab.
Click the New button.

Enter the date of the Immunization.

Find the procedure in the list and type X (for done within the organization) or an E (if it was
done outside the organization).

Click the More button to enter additional information.

In the More section of the screen you can enter the Dose, Route, Lot number, and
Manufacturer.

Click OK to save Immunization information.

Health Maintenance Procedure <MNew>: Test, Little Girl

Date: | 11/01/2010 Time: | 01:55 PM
HM Procedure | Statuz | Comment

DTaP 4 -
Height

Influenza vaccine
Py

MMR

Pagsrve Smoking

Varicella -
‘| I

DT aP comments:
=]
=l
0K | Concel | Less | Hel |
DT &P Maore Data
Dose Route: | =| Given By |
Dose Number: [ ] Locatior | =] Faciity d|
Lot Exp. Date: | mm/dd/ymyy
Manwfactures | > |Device: | | WFC Stahus: | vI

Health Maintenance Procedure <New> screen
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To send Immunizations to the registry:

1. Open PPConnect through your existing workflow.
2. Click the Browse button to the proper PPART export file.
3. Click the Export button to transmit the immunization records to the registry.

[

&F PPCannect - Immunization Registry Bport ‘=’ Ej EE

Maximum Patient Age: (216 —

Last exported on Friday, November 19, 2010 at 12:00:00 AM
Immunizations After.  [11/19/2010 v | [1200004M —=

Export File Name:
IE:\UwﬁMHm&ﬁmesklup‘J iz ationE xport, b | Browse
|_Ewot_| Ext

Ready,

PPConnect — Immunization Registry Export screen
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Menu Objective 10 — Submit Electronic Syndromic
Surveillance Data to Public Health Agencies

Objective:

Capability to submit electronic syndromic surveillance data to public health agencies and actual
submission in accordance with applicable law and practice.

Description:

Performed at least one test of certified EHR technology's capacity to provide electronic syndromic
surveillance data to public health agencies and follow-up submission if the test is successful
(unless none of the public health agencies to which an eligible provider submits such information
have the capacity to receive the information electronically).

Configuration:

No configuration is required for this objective.

Configuration Notes:

None

End User Training:

To access this report through Patient Records:
e Select Reports > Public Health Agency Surveillance.
Enter the appropriate data (as depicted below) using the following steps:

1. Select the appropriate date ranges for which you want to run the report.

2. Click the Load File button or the Lookup button to load the appropriate diagnosis codes
for which you would like to run the report.

See the End User Notes section below for a description of the Load File button.

3. Click the Browse button to select a file location or use the default of
ppart\Interface\Reporting\Output\SyndromicSurveillance_YYYYMMDD.hI7

4. Click OK to process and run the file.
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Report Syndromic Surveillance

Diagnoziz Date Range:

Frorl'L'IDB.-"[I'I.?Zﬂ‘I'I vl To:l'l 170172011 vl

“Diagnozes:

Code | Description
188 AVIAN INFLUEMNZA

ILoath” Lookup I Remove

Location for Syndromic Surveillance Report:

I." Spparti nterface\Reporting \DulputhSndromic S uvedlance\Synde

[ o ] cne |

Report Syndromic Surveillance screen

5. Submit the file to the appropriate accepting agency.

End User Notes:

e Click the Load File button to select codes from a plain text list stored on your workstation.
The Load Diagnosis File screen appears. Enter (or browse to) the file that you want to use
to generate the report. Once selected, the list of ICD codes in the file will display in the
Diagnoses list.

e If no codes are selected a warning will display:

"No diagnosis codes have been selected. This will generate a report of all active patients.
Generation of this report may take a long time. Do you wish to continue?"

Click Yes to generate the report, or click No to return to the report screen

e The report is a text message that conforms to the HL7 standard. This message needs to
be transmitted to the public health agency.

¢ You may use the Remove button to remove any diagnosis codes from the list.
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EHR Performance Metrics Report

The EHR Performance Metrics report was created to help eligible professionals (EP), hospitals,
and critical access hospitals with their responses to particular measures required to qualify for
meaningful use incentive payments.

Configuration:

To turn on the Access Level settings necessary to print a EHR Performance Metrics
Report:

1. Select Maintenance > Set-Up > Access Levels.
2. Enter your EHR password.

3. Choose an Access Level associated with operators that will need to be able to print a
Performance Metrics report and click the Edit button.

4. Click on the Reports tab, and then click the Records Reports sub-tab.
5. Click the Access box next to EHR Performance Metrics Report.

#2 Access Level Configuration <Edit>

Access Level: Diescription: |1yrse

General T Becords T Scheduler T Medical Billing T Orders T Reports
General Reports T Records Reports T Scheduler Reports T Billing Reports T Orders Reports
| |Access | Hew | Edit | Yiew | Del | Pswd t+|
3
|Fnrmular5.l | X | | | | |
|Access Log Report | | | | | |
|Immunizalinn Report | X | | | | |
uPlescriptiun Log Report | | | | | |
Patient Clinical Summary Report . | | | |
[
+

Ok, | Cancel | Save bs | Help

Access Level Configuration <Edit> screen

End User Training:

To run the EHR Performance Metrics report:

1. Navigate to the Practice Partner client folder (typically this is the Program Files >
McKesson > Practice Partner folder) and double-click on the
PMSI.Reports.PerformanceMetrics.exe. The EHR Performance Metrics Sign In screen
appears.

2. Type your Practice Partner User ID and Password, and then click OK. The EHR
Performance Metrics Report screen appears.
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EHR Performance Metrics Report

Frovider Ta Feport On

&) Al Providers
O Providers Affiliated with Practice:

() Specific Provider:

Report From D ate: 3/ 1201 hd Report To Date: | B/ 1/2011 hd
Repart Options
Record Demographics Prescriptions transmitted electronically
Record blood pressure for patients aged 2 years or older Clinical lab test results recorded az structured data
Record smoking status for patients aged 13 years or older Medication reconciliation performed at relevant encounters/transitions of care
Maintain caded prablem list Patients pravided with electronic copy of health information within 3 business days of request
Maintain active medication list Patients provided with timely electronic access to health information
Maintain active allergy list Clinical Summaries provided to patients at office visits
Surmmary of care record provided for transitions of care Reminders sent to patients aged B5 years or older OF 5 years or pounger
Summary of care record provided for referrals Patient-5 pecific Education Material Provided

Orders placed using CPOE

[ checkan ] [ Uncheck Al |

[ Print ta File

[ Fiun Report ] [ Cloze ]

EHR Performace Metrics screen

3. Inthe Provider To Report On section of the screen, do one of the following:
a. Select the All Providers radio button to run the report for all providers.

b. Select the Providers Affiliated with Practice radio button to run the report for all
providers affiliated with a specific practice. You can enter the Practice ID in the
provided field, or select the practice from the drop-down list.

c. Select the Specific Provider radio button to run the report for a specific provider.
You can enter the provider's ID in the provided field, or click the drop-down arrow
and select the provider from the Provider Select screen.

4. Type the dates for which you want to run the report for in the Report From Date and
Report To Date fields, or click the drop-down arrow to select the dates from the calendar.

5. Inthe Report Options section of the screen, select the appropriate check boxes for the
measures you want to include in the report. To select the check boxes, click the box which
will then display a check mark in the box. Use the Check All and Uncheck All buttons to
select or deselect all measures.

6. If you want to print the report to a file, select the Print to File check box. The file will be
generated as an Adobe Acrobat PDF (.pdf) file.

7. Click the Run Report button to generate the EHR Performance Metrics Report.

8. Once the report has been generated, the report is displayed in the Report Viewer.

9. To print the report from the Report Viewer click the Print button on the toolbar. The Print
window appears. Select a printer and then click the OK button. The report is printed.

10. If you selected the Print to File check box, the Directory Path for Export Files screen
appears. Navigate to the location in which you want to save the report. Then click Save to
generate the report. Patient Records saves the report to the specified file. The name of the
report is EHR Performance Metrics Report mmddyyyy hhmmss. Where mmddyyyy is the
date the report was generated and hhmmss is the time stamp. For example:

EHR Performance Metrics Report 10052010 _105205.
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End User Notes:

e There are two Performance Metrics reports, Summary of care record provided for
transitions of care and Summary of care record provided for referrals, that both apply
to the Menu 8 — Summary of Care objective. The performance metric for the Summary of
care record provided for transitions of care report is generated through Clinical
Encounters that have a type of “Transition of Care” and are marked as an “Outbound”
transition of care. The performance metric for the Summary of care record provided for
referrals report is generated through orders that have an order type that matches the
OrderTypeReferrals setting in the PPART.INI file. If both methods are used to document
the providing of summaries of care, the numerators and denominators for these reports
should be added together to get the total numerator and denominator counts.
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